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The   Legislative  Audit   Committee 
of  the  Montana   State   Legislature: 
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SUMMARY   OF   RECOMMENDATIONS 

This  report  contains  eight  recommendations.  Five  recommendations 
are  for  improvement  of  management  and  internal  controls  of  the 
department.  Two  recommendations  concern  noncompliance  with 
state  law  and  one  recommendation  concerns  conflicts  between  state 
laws.  Although  we  made  no  recommendation,  we  also  disclose  a 
federal  noncompliance  issue  on  page  14.  The  list  below  serves  as 
a  means  of  summarizing  the  recommendations  contained  in  the 
report  and  the  audited  agency's   reply. 


Recommendation   #1 

The  department  establish  written   pro- 
cedures for  handling   claims. 

Agency   Response:      Concur.      See  page  41 

Recommendation   #2 

The  department   implement   policies  and 
procedures   to: 

A.  Continue  to  monitor  unauthorized 
use  of  Accounting  Division's  doc- 
ument  input  code. 

Agency   Response:      Concur.      See  page  41 

B.  Document   reasons  for  and  agency 
approval  of  corrections  made  for 
other  agencies. 

Agency   Response:      Concur.      See  page  41 

Recommendation   #3 

The  department  seek  legislation  to 
change  the  inter-entity  loan  law  to 
eliminate  conflicts  with  the  law  re- 
quiring the  state's  accounting  trans- 
actions to  be  recorded  in  accordance 
with  generally  accepted  accounting 
principles. 

Agency   Response:      Concur.      See   page  42, 


Page 


SCOPE 

We  performed  a  financial-compliance  audit  of  the  Department 
of  Administration  for  the  two  fiscal  years  ended  June  30,  1984  and 
1985.      The  objectives  of  the  audit  were  to: 

1 )  make  recommendations  for  improvement  in  the  management 
and   internal  controls  of  the  department; 

2)  determine  the  department's  compliance  with  applicable 
laws  and   regulations;    and 

3)  determine  if  the  department's  financial  schedules  present 
fairly  the  results  of  its  operations  for  the  two  fiscal 
years  ended  June  30,   1985. 

The  audit  included  financial  and  compliance  reviews  of  the 
administrative  functions  of  the  administratively  attached  agencies, 
except  as  noted  below.  The  audit  did  not  include  certain  trust 
and  agency  funds  administered  by  attached  agencies  and  divisions, 
which  are  audited  individually.  We  issue  separate  audit  reports 
for  the  Teachers'  Retirement  Division,  Public  Employees'  Retirement 
Division,  and  the  other  related  retirement  systems'  funds,  and  for 
the  Board  of  Investments'  investment  activities.  We  also  perform  a 
separate  annual  review  of  the  state's  data  processing  center  and 
the  state's  accounting   system. 

Section  5-13-307(2),  MCA,  requires  any  significant  costs 
associated  with  implementation  of  an  audit  recommendation  be 
disclosed.  If  we  determine  that  significant  costs  are  associated 
with  implementation  of  a  recommendation,  we  disclose  that  informa- 
tion  in  the  discussion. 

DEPARTMENT   ORGANIZATION    AND    FUNCTIONS 

The  Department  of  Administration  consists  of  the  Director's 
Office,  ten  divisions,  and  five  administratively  attached  agencies. 
The  five  agencies  are  the  Board  of  Examiners,  the  State  Tax 
Appeal  Board,  the  Workers'  Compensation  Court,  the  Teachers' 
Retirement  Division,  and  the  Board  of  Investments.  A  description 
of  the  department's  primary  functions  follows: 


Director's  Office  -  Supervises  and  coordinates  the  activi- 
ties  of  the  various  divisions  within  the  department  and 
the  administratively  attached  boards  and  agencies.  It 
also  provides  the  department  legal  counsel. 

Accounting  -  Provides  a  centralized  accounting  system 
and   financial    reporting   policies   for  state  agencies. 

Architecture  S  Engineering  -  Oversees  the  planning,  de- 
sign and  construction  of  state  buildings  and  structures 
under  the   Long   Range   Building    Program. 

Centralized  Services  -  Provides  accounting  and  budget- 
ing  services  for  all  divisions  of  the  department.  It  also 
acts  as  treasurer  for  state  agencies  and  boards,  records 
all  moneys  received,  reconciles  bank  statements,  records 
contractors'  pledges,  and  accounts  for  outstanding  bond 
issues  and   their   redemption. 

General  Services  -  Maintains  state  buildings,  provides 
mail   services,   and  provides  capitol  grounds  security. 

Information  Services  -  Provides  central  data  processing 
services  For  the  itate,  provides  records  management 
services,  installs  and  maintains  radio/microwave  communi- 
cations equipment  and  manages  the  state  telephone 
system. 

Personnel  -  Provides  centralized  personnel  testing  and 
screening  services,  performs  personnel  classification,  de- 
velops personnel  policies,  and  administers  the  State 
health   insurance  program. 

Public  Employees'  Retirement  -  Manages  public  employees' 
and  other  state   retirement   systems. 

Publications  &  Graphics  -  Provides  centralized  dupli- 
cating  and   printing   for  the  state  agencies. 

Purchasing  -  Provides  centralized  purchasing  services 
for  the  state  agencies  and  manages  surplus  property. 

Tort  Claims  -  Manages  the  state  insurance  programs. 


The  department  (excluding  the  Public  Employees'  and  Teach- 
ers' Retirement  Divisions)  employed  approximately  400  employees, 
expended    or    transferred    out    $146,072,412    in    the    performance    of 


assigned     duties,      and      recorded      revenues     and      transfers  in     of 
$178,232,889  during   fiscal   year   1984-85. 

SUMMARY  OF  PRIOR  AUDIT  RECOMMENDATIONS 

The  audit  of  the  Department  of  Administration  for  the  two 
fiscal  years  ending  June  30,  1983,  was  performed  by  our  office. 
That  report  directed  17  recommendations  to  the  department  that 
are  still  applicable  to  its  operations.  The  department  concurred 
with  all  17  recommendations.  The  department  implemented  11, 
partially  implemented  4,  and  did  not  implement  2  prior  recommenda- 
tions. 

Recommendations  the  department  has  not  implemented  relate  to 
the  self-insurance  program's  claims  handling  procedures  and  to 
department  revenue  estimates,  which  are  addressed  on  pages  4  and 
12  of  this  report.  Recommendations  that  have  been  partially 
implemented  by  the  department  have  been  communicated  to  manage- 
ment. 

SELF-INSURANCE   PROGRAM 
Background 

The  state  has  a  self-insurance  plan  whereby  state  agencies 
are  charged  fees  which  are  used  to  provide  for  payment  of  liabil- 
ities and  to  build  a  reserve  for  future  liabilities.  A  public  ac- 
counting firm  prepared  an  actuarial  report,  dated  September  28, 
1984,  estimating  the  adequacy  of  Montana's  Comprehensive  General 
Liability  Self-Insurance  Plan.  The  report  estimated  that  the  state 
had  a  reserve  deficiency  of  $11.2  million  at  June  30,  1984.  This 
estimate  did  not  reflect  investment  income  earned  on  reserves. 
Including  investment  income  at  an  assumed  interest  rate  of  10  per- 
cent, the  estimated  deficiency  at  June  30,  1984,  would  be  reduced 
to  approximately  $7.5  million,   according   to  the  actuary. 

These  actuarial  estimates  were  based  on  statutory  limits  of 
$300,000  per  claim  and  $1.0  million  per  occurrence  for  economic 
and    noneconomic    damages.       These    statutory    limits    were    declared 


unconstitutional  by  the  Montana  Supreme  Court  in  January  1986. 
Department  personnel  estimated  the  next  actuarial  report  will  be 
completed  by  June  1986. 

The  actuary  stated  that  its  estimate  of  the  state's  ultimate 
loss  increased  from  their  previous  report  dated  June  22,  1982,  due 
to  increased  claim  reportings  and  higher  average  claim  costs.  The 
actuary  noted  there  were  a  number  of  claims  with  the  potential  to 
close  at  large  amounts.  The  actuary  also  observed  the  state's 
liability  for  tort  damages  was  expanded  to  include  noneconomic,  as 
well  as  economic,  damages  causing  an  additional  projected  increase 
in  claims  costs.  Department  personnel  estimated  that,  at  Febru- 
ary 28,  1986,  the  state's  contingent  liability  was  approximately 
$20,458,000  for  the  292  cases  pending.  Department  personnel  may 
revise  estimates  for  93  of  the  pending  cases.  The  department  had 
about  $9,994,000  of  assets  available  to  pay  these  claims  at  Febru- 
ary  28,    1986. 

Claims  Handling   Procedures 

The  Tort  Claims  Division  does  not  have  written  procedures 
for  handling  claims.  Personnel  from  the  division  stated  they  have 
not  established  written  procedures,  pending  automation  of  the 
historical  claim  information  and  the  current  claims  process.  The 
self-insurance  program  had  total  assets  of  $8.6  million  at  June  30, 
1985,  and  disbursed  $6  million  in  fiscal  year  1984-85.  Since  this  is 
a  substantial  program,  it  should  not  be  operated  with  informal, 
unwritten   policies. 

During  the  prior  audit,  we  contacted  insurance  companies  and 
noted  that  all  insurance  companies  contacted  had  formal  written 
claims  handling  procedures.  Having  written  procedures  provides 
consistency  in  handling  claims  and  would  help  strengthen  internal 
control.  This  point  was  previously  recommended  to  the  division  as 
a  result  of  our  prior  audit  and  was  also  suggested  during  a  review 
by  an   independent  actuary. 


RECOMMENDATION    #1 

WE     RECOMMEND     THE     DEPARTMENT     ESTABLISH     WRITTEN 

PROCEDURES    FOR   HANDLING   CLAIMS. 


ACCOUNTING   DIVISION 

Based  on  our  audit  work  at  the  Department  of  Administration 
and  at  other  agencies  for  fiscal  years  1983-84  and  1984-85,  we 
have  identified  three  concerns  the  department's  Accounting  Divi- 
sion needs  to  address.  The  concerns  relate  to  Accounting  Divi- 
sion's authority  to  record  transactions  on  other  agencies'  records, 
inter-entity  loans,  and  instances  where  state  accounting  policy 
conflicts  with  generally  accepted  accounting   principles. 

Recording  Transactions  on  Other  Agencies'   Records 

Accounting  Division  personnel  make  accounting  entries  on  the 
Statewide  Budgeting  and  Accounting  System  (SBAS)  to  correct 
errors  for  other  agencies.  Also,  to  prevent  errors,  division 
personnel  have  established  computer  edits  that  will  not  allow 
certain  types  of  transactions  to  process  unless  a  special  input  code 
is  used.  Accounting  Division  personnel  stated  they  review  and 
approve  all  SBAS  documents  with  the  special  input  code  to  ensure 
the  transactions  on  these  documents  are  proper. 

We  tested  25  documents  input  with  the  special  code  and  found 
four  that  showed  no  evidence  of  review  or  approval.  One  of  the 
documents  was  prepared  and  input  in  November  1983  by  another 
agency  that  used  Accounting  Division's  code.  Since  many  of  the 
state's  accounting  personnel  know  Accounting  Division's  input 
code,  division  personnel  implemented  a  procedure  in  January  1985 
to  detect  and  follow  up  on  documents  input  by  other  agencies  with 
the  division's  code.  Division  personnel  should  continue  to  monitor 
and  discourage  other  agencies'  use  of  Accounting  Division's  input 
code. 

The  other  three  documents  were  input  by  another  agency  with 
that  agency's  input  code.  According  to  Accounting  Division  per- 
sonnel,    the    three    documents    were     rejected    due    to    SBAS     edits 


requiring  the  transactions  on  these  documents  be  input  by  Ac- 
counting Division.  Accounting  Division  personnel  review  the 
report  listing  rejected  transactions  and  document  approval  of  the 
transactions,  as  corrected,  on  that  report.  Since  the  rejected 
document  report  is  destroyed  after  two  months,  documentation  of 
the  approval  of  these  three  transactions  is  not  available.  Division 
personnel  should  retain  the  rejected  document  report,  in  accor- 
dance with  state  record  retention  requirements  (as  recommended  on 
page  16  of  this  report),  or  update  and  approve  the  original  docu- 
ments to  support  the  transactions  input  on  other  agencies'  records 
by  Accounting   Division. 

We  noted  instances  where  transactions  input  by  Accounting 
Division  personnel  to  correct  apparent  agency  errors  resulted  in 
errors  as  large  as  $1,782,184  at  the  affected  agency.  Errors 
occurred  for  various  reasons,  including:  1)  the  affected  agency 
and  Accounting  Division  input  the  same  transaction,  resulting  in  a 
double  recording;  2)  agencies  did  not  detect  or  did  not  question 
transactions  input  by  Accounting  Division;  and  3)  Accounting 
Division  did  not  obtain  all  the  information  needed  to  determine  the 
proper  correcting  entry.  Since  Accounting  Division  is  responsible 
for  setting  state  accounting  policy,  personnel  at  state  agencies 
often  do  not  question  entries  made  by  the  Accounting  Division  or 
are  reluctant  to  change  Accounting  Division  entries  that  they 
question.  Accounting  Division  personnel  should  document  the 
reasons  for  corrections  they  make  for  other  agencies  and  obtain 
agency  approval  of  these  corrections. 

RECOMMENDATION   #2 

WE     RECOMMEND     THE     DEPARTMENT     IMPLEMENT     POLICIES 

AND   PROCEDURES  TO: 

A.  CONTINUE    TO    MONITOR    UNAUTHORIZED    USE    OF    AC- 
COUNTING  DIVISION'S   DOCUMENT    INPUT   CODE. 

B.  DOCUMENT    REASONS    FOR    AND    AGENCY    APPROVAL    OF 
CORRECTIONS  MADE   FOR  OTHER  AGENCIES. 


Inter-Entity   Loans 

An  inter-entity  loan  is  defined  in  section  17-2-107,  MCA,  as  a 
temporary  loan  authorized  by  the  Department  of  Administration. 
The  loan  must  be  repaid  before  the  end  of  the  fiscal  year  unless  it 
is  extended  under  existing  statutory  criteria  or  by  specific  legisla- 
tive authorization.  The  department  may  authorize  the  extension  of 
an  inter-entity  loan  over  fiscal  year-end  when  the  loan  is  for  the 
sole  purpose  of: 

A.  repairing     or     replacing      property     damage     covered      by 
insurance;    or 

B.  payment  of  expenses  which  will   later  be  reimbursed  by: 
1  .        contractual   receipts  due  from   federal   revenue; 

2.  receipts    due    to    the    auxiliary    and     restricted    sub- 
funds; 

3.  receipts  due  to  the  loan   fund;   or 

4.  receipts    from    the    sale   of   state    prison    ranch    prod- 
ucts. 

If  the  loans  meet  the  above  criteria,  the  department  must  receive 
sufficient  written  justification  that  the  criteria  are  met  and  repay- 
ment will  be  made  within  one  calendar  year  in  order  to  authorize 
the  loan. 

During  recent  audits  of  state  agencies,  we  noted  agencies 
with  loans  outstanding  at  fiscal  year-end  that  did  not  meet  the 
above  legal  criteria  of  a  valid  inter-entity  loan.  For  example,  the 
state  General  Fund  loaned  $2,809,626  to  the  Special  Revenue  Fund 
in  order  to  cover  an  insufficient  cash  balance  in  a  federal  entity  at 
the  Department  of  Social  and  Rehabilitation  Services  (SRS).  The 
loan  was  outstanding  at  June  30,  1985  and  SRS  personnel  indicated 
the  loan  is  intended  to  be  of  a  long-term  nature.  These  trans- 
actions should  be  accounted  for  as  inter-entity  loans  to  comply 
with  a  state  law,  effective  October  1,  1985,  requiring  state  finan- 
cial    records    be    prepared    in    accordance    with    generally    accepted 


accounting  principles  (GAAP).  However,  these  types  of  loans  do 
not  qualify  as  a  valid  inter-entity  loan  per  section  17-2-107,  MCA, 
because  the  loans  will  not  be  paid  back  within  one  calendar  year. 
For  these  loans  to  be  valid,  SRS  would  have  to  seek  and  receive 
legislative  approval.  Currently  these  loans  are  being  recorded  as 
a  receivable  from  the  federal  government  in  the  General  Fund  and 
a   payable  to  the  General   Fund   in   the  Special    Revenue   Fund. 

Since  state  law  will  not  allow  certain  inter-entity  loans  to  be 
carried  on  the  books  past  fiscal  year-end,  it  is  impossible  to  treat 
these  loans  in  accordance  with  GAAP,  as  also  required  by  state 
law,  and  simultaneously  comply  with  state  law  for  recording  and 
approving  the  loans.  The  department  should  seek  legislation  to 
change  the  inter-entity  loan  law  to  eliminate  this  conflict  in  the 
state's  financial   laws. 

RECOMMENDATION    #3 

WE  RECOMMEND  THE  DEPARTMENT  SEEK  LEGISLATION  TO 
CHANGE  THE  INTER-ENTITY  LOAN  LAW  TO  ELIMINATE 
CONFLICTS  WITH  THE  LAW  REOUIRING  THE  STATE'S  AC- 
COUNTING TRANSACTIONS  TO  BE  RECORDED  IN  ACCOR- 
DANCE WITH  GENERALLY  ACCEPTED  ACCOUNTING  PRINCI- 
PLES. 


State  Accounting   Policy 

A  governmental  accounting  system  must  make  it  possible  both 
to  (a)  present  fairly  and  with  full  disclosure  the  financial  position 
and  results  of  financial  operations  of  the  funds  and  account  groups 
of  the  governmental  unit  and  (b)  determine  and  demonstrate  compli- 
ance with  financial-related  legal  and  contractual  provisions. 
Generally  accepted  accounting  principles  (GAAP)  are  uniform 
minimum  standards  of,  and  guidelines  for,  financial  accounting  and 
reporting.  Adherence  to  GAAP  is  essential  in  assuring  comparabil- 
ity among  the  financial  records  and  reports  of  governmental  units. 
Governmental     accounting     systems     thus     must     provide     data     that 


permit  reporting  on  the  financial  status  and  operations  of  a  gov- 
ernment in  conformity  with  GAAP. 

An  important  aspect  of  GAAP  as  applied  to  governments  is  the 
recognition  of  the  variety  of  legal  and  contractual  considerations 
typical  of  the  government  environment.  Governmental  accounting 
systems  designed  in  conformity  with  these  principles  can  readily 
satisfy  most  management  control  and  accountability  information 
needs  with   respect  to  both  GAAP  and   legal  compliance   reporting. 

The  49th  Montana  Legislature  passed  Chapter  267,  Laws  of 
1985,  which  amended  sections  17-1-102  and  17-2-110,  MCA,  to 
require  state  financial  records  be  prepared  in  accordance  with 
GAAP,  effective  July  1,  1985.  We  have  identified  areas  where 
state  accounting   policy  does  not  agree  with  GAAP.      The  areas  are: 

1  .  Compensated  Absences:  State  accounting  policy  requires 
compensated  absences  be  recorded  as  an  expenditure  in 
the  year  in  which  the  employee  receives  pay  for  compen- 
sated absences.  GAAP  requires  accrual  of  the  expendi- 
ture in  the  year  the  compensated  absence  is  earned. 

2.  Inventory  Adjustments:  State  policy  requires  state 
agencies  to  record  year-end  adjustments  to  inventories  in 
governmental  funds  in  a  nonbudgeted  revenue  account. 
Although  a  special  revenue  class  is  used  when  coding 
these  transactions  to  facilitate  the  preparation  of  state- 
wide financial  statements,  the  amounts  are  still  reported 
to  agencies  and  other  SBAS  users  as  revenue.  Accord- 
ing to  GAAP,  this  type  of  transaction  should  be  presented 
as   "other  sources  and   uses"   rather  than  as   revenue. 

3.  Investment  Income:  Under  state  accounting  policy, 
investment  income  earned  by  agencies  through  invest- 
ments with  the  Board  of  Investments  are  not  accrued  by 
each  agency  at  year-end.  This  income  should  be  ac- 
crued  per  GAAP. 

4.  Bond   Transactions: 

A"!  State  accounting  policy  does  not  set  criteria  for 
universities  to  record  Bond  and  Bond  Refunding 
transactions.  GAAP  requires  consistent  treatment 
of  similar  transactions  by  all  components  of  an 
entity,   such  as  the  agencies  of  state  government. 

B.  State  accounting  policy  does  not  require  amortiza- 
tion     of      Bond      Discounts      and      Premiums.        GAAP 


requires   amortization    of   these    items   over   the   life  of 
the  bonds. 

C.  State  accounting  policy  requires  amortization  of  the 
gain  or  loss  realized  when  bonds  are  swapped. 
GAAP  treats  bond  swaps  as  a  sale  of  one  bond  and 
the  purchase  of  another  and  requires,  except  for 
Pension  Funds,  any  gain  or  loss  be  recognized  in 
the  period  the  transaction  occurs. 

5.  Contributed  Capital:  State  policy  does  not  require 
certain  types  of  contributed  capital  (such  as  start-up 
money  for  a  program)  to  be  recorded  as  such  on  the 
accounting  records.  Currently  contributed  capital  is 
recorded  as  a  direct  entry  to  fund  balance.  GAAP 
requires  contributed  capital  be  recorded  as  such  so  that 
fund  balance  resulting  from  operations  is  identified 
separately  from  contributions  to  fund  balance. 

The  areas  of  difference  between  state  accounting  policy  and 
GAAP  cause  additional  effort  to  be  expended  to  accumulate  infor- 
mation on  a  GAAP  basis  for  statewide  financial  statement  prepara- 
tion. In  addition,  following  GAAP  would  make  more  meaningful 
financial  information  available  to  SBAS  users,  as  intended  by  state 
law. 

Accounting  Division  personnel  stated  that  they  are  aware  of 
these  areas  of  concern  listed  above  and  plan  to  issue  policies  to 
address  these  concerns  by  June  1986. 

RECOMMENDATION    #4 

WE  RECOMMEND  THE  DEPARTMENT  ESTABLISH  POLICIES 
AND  PROCEDURES  TO  FULLY  IMPLEMENT  COMPLIANCE  WITH 
STATE  LAW  REQUIRING  THE  STATE'S  ACCOUNTING  RE- 
CORDS BE  PREPARED  IN  ACCORDANCE  WITH  GENERALLY 
ACCEPTED   ACCOUNTING    PRINCIPLES. 


HEALTH    INSURANCE  TRANSFERS 

The  state  established  a  self-funded  health  and  dental  care 
plan  on  September  1,  1983.  Each  year  the  Department  of  Adminis- 
tration    contracts     with     an     insurance    company     to    administer    the 
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plan.  During  our  audit,  we  noted  the  Treasury  Bureau  wire 
transfers  an  average  of  $220,000  per  week  to  the  insurance  com- 
pany based  on  telephone  calls  from  company  personnel.  These 
transfers  are  made  to  reimburse  the  company  for  administrative 
costs  and  claim  payments  made  to  or  on  behalf  of  persons  enrolled 
in   the  state's  group  health   insurance  program. 

Due  to  a  change  in  plan  administrators  and,  therefore,  pay- 
ment procedures,  the  department  had  inadequate  control  proce- 
dures to  ensure  the  validity  and  reasonableness  of  the  amounts 
transferred  to  the  insurance  company  from  September  1984  to  June 
1985.  The  department  established  procedures  in  June  1985  to 
reconcile  weekly  and  monthly  reports  from  the  insurance  company 
to  the  department's  wire  transfers.  However,  these  procedures 
provide  no  assurance  regarding  the  accuracy  of  the  insurance 
company's   reports. 

Department  personnel  stated  trained  employees  within  the 
Personnel  Division's  Labor  Relations  and  Employee  Benefits  Bureau 
monitor  trends  in  the  dollar  amount  of  paid  claims  reported  by  the 
insurance  company.  This  monitoring  process  provides  the  only 
assurance  the  department  has  on  the  accuracy  of  management 
reports  submitted  by  the  insurance  company.  Although  the  depart- 
ment contracts  for  an  annual  audit  of  the  State  Employee  Benefit 
Plans,  the  scope  of  service  contracted  in  the  past  did  not  include 
a  determination  of  the  accuracy  of  management  reports  provided  by 
the  insurance  company. 

Under  the  current  system,  insurance  company  personnel  could 
request  and  receive  reimbursement  for  nonexistent  claims  without 
the  department's  knowledge.  In  addition,  the  department  may 
have  been  advancing  the  insurance  company  more  than  the  amount 
necessary  for  reimbursement  of  current  claims,  and  thus  losing 
investment  income.  It  was  not  practical  for  us  to  determine  if  the 
department  reimbursed  the  insurance  company  for  nonexistent 
claims  or  advanced  the  insurance  company  excessive  amounts,  since 
to  do  so  would  require  an  audit  of  the  insurance  company's  re- 
ports. 
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The  department  could  further  strengthen  controls  over  trans- 
fers and  insurance  expenditures  by  periodically  confirming  the 
legitimacy  of  a  sample  of  benefit  payments  with  state  employees. 
This  confirmation  could  be  performed  by  Personnel  Division  em- 
ployees or  by  the  contractor  performing  the  annual  state  health 
insurance  audit. 

RECOMMENDATION    #5 

WE  RECOMMEND  THE  DEPARTMENT  ESTABLISH  CONTROLS 
TO  INCREASE  ASSURANCE  THAT  TRANSFERS  TO  THE 
COMPANY  ADMINISTERING  STATE  CROUP  HEALTH  INSUR- 
ANCE  CLAIMS   ARE   VALID    REIMBURSEMENTS. 


REVENUE   ESTIMATES 

Section  17-7-123(3),  MCA,  requires  agencies  to  establish  an 
annual  budget  for  each  accounting  entity.  However,  it  does  not 
require  the  budget  be  established  on  the  state's  accounting  re- 
cords. Because  it  was  not  required,  department  personnel  did  not 
establish  revenue  estimates  on  the  department's  accounting  re- 
cords. 

In  the  prior  audit,  we  noted  that  the  department  did  not 
establish  revenue  estimates  for  service  fees  and  investment  earn- 
ings in  the  Capital  Projects  Fund.  During  fiscal  years  1983-81  and 
1984-85,  we  found  that  the  department  did  not  establish  revenue 
estimates  for  the  following   significant   revenue  sources: 

Fund  Revenue    Type 

Capital  Projects  Investment   Earnings 

Federal  Reimbursements 
Bond    Proceeds 

Enterprise  Service   Fees 

Internal   Service  Transfers    from  Other   Funds   or 

Agencies 
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The  department  recorded  revenues  and  transfers  in  totalling  more 
than  $67.5  million  in  fiscal  year  1983-84  and  $28.8  million  in  fiscal 
year  1984-85  from  these  sources.  The  department  sold  $39.3  million 
of  bonds  in  fiscal  year  1983-84,  which  accounts  for  the  decrease  in 
nonbudgeted  revenues  and  transfers  in  between  fiscal  year  1983-84 
and    1984-85. 

The  budgeting  of  revenues  is  a  major  component  of  the  depart- 
ment's and  the  legislature's  planning  and  control  of  the  depart- 
ment's fiscal  operations  and,  therefore,  should  be  used  whenever 
possible.  Without  revenue  estimates,  users  of  the  department's 
accounting  records  cannot  make  valid  recommendations  and  deci- 
sions regarding  the  level  of  funding  to  be  provided  from  the 
various   revenue  sources. 

RECOMMENDATION   #6 

WE  RECOMMEND  THE  DEPARTMENT  RECORD  ANNUAL  REVE- 
NUE ESTIMATES  FOR  ALL  MAJOR  REVENUE  SOURCES  ON 
ITS   ACCOUNTING    RECORDS. 


LEGAL   COMPLIANCE 

We  have  examined  the  financial  schedules  of  the  Department  of 
Administration  for  the  two  fiscal  years  ended  June  30,  1985,  and 
have  issued  our  report  thereon  dated  January  3,  1986.  Our 
examination  was  made  in  accordance  with  generally  accepted  audit- 
ing standards  and  Standards  for  Audits  of  Governmental  Organiza- 
tions, Programs,  Activities,  and  Functions  and,  accordingly, 
included  such  tests  of  the  accounting  records  and  such  other 
auditing  procedures  as  we  considered  necessary  in  the  circum- 
stances. 

Our  audit  included  an  evaluation  of  the  department's  compli- 
ance with  applicable  federal  and  state  laws,  regulations,  and 
policies. 

In  our  opinion,  except  for  the  instances  of  noncompliance 
regarding    unallowable    interest   charges   and    records   retention   noted 
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in  the  following  two  sections  of  this  report,  the  Department  of 
Administration  generally  complied  with  significant  laws  and  regula- 
tions for  the  transactions  tested  that  could  have  materially  affected 
the  department's  financial  schedules.  Nothing  came  to  our  atten- 
tion in  connection  with  our  examination  that  caused  us  to  believe 
the  department  was  not  in  compliance  with  laws  and  regulations  for 
those  transactions  not  tested. 

Unallowable   Interest  Charges 

As  documented  in  the  state's  indirect  cost  allocation  plans, 
the  department's  billing  rates  for  communications  and  data  process- 
ing cover  all  costs,  including  interest,  of  providing  these  services 
to  other  state  agencies.  According  to  Office  of  Management  and 
Budget,  Circular  A-87,  interest  is  not  an  allowable  cost  for  reim- 
bursement from  federal  grants.  Since  interest  charges  are  built 
into  the  communications  and  data  processing  rates,  state  agencies 
paying  these  direct  charges  with  federal  funds  are  paying  for 
unallowable  costs.  According  to  the  statewide  cost  allocation  plans 
for  fiscal  years  1983-84,  1984-85,  and  1985-86,  interest  represented 
7.7,  4.4,  and  4.5  percent  of  computer  processing  charges  and  5.8, 
2.9,   and  3.5   percent  of  communication  charges,    respectively. 

State  law  requires  internal  service  operations,  such  as  com- 
munications and  data  processing,  to  charge  rates  that  recover  all 
costs.  The  department's  Information  Services  Division  would  have 
to  establish  dual  rates  for  its  communication  and  data  processing 
services  or  bill  state  agencies  the  total  amount  to  recover  costs  at 
one  rate  but  document  the  portion  of  the  bill  not  allowable  to 
federal  programs  to  ensure  compliance  with  both  state  and  federal 
law. 

It  was  not  feasible  to  determine  the  actual  liability  of  the 
state  regarding  unallowable  interest  charges  paid  by  federal  pro- 
grams through  communication  and  data  processing  billings  due  to 
the  large  number  of  rates,  agencies,  and  federal  programs  in- 
volved.     However,    the   maximum   amount   of   interest   charged    to  all 
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funds  by  the  state  is  estimated  to  be  $617,134  for  fiscal  year 
1983-84  and  $501,885  for  fiscal  year  1984-85.  The  state's  liability 
is  the  portion  of  the  interest  charged  to  federal  funds.  The 
federal  government  is  aware  of  this  issue  and  is  currently  con- 
sidering what  action  it  will  take.  We  make  no  recommendation 
regarding  the  issue,   pending   federal  action. 

Records   Retention 

Section  2-6-213,  MCA,  requires  each  executive  branch  agency 
to  "analyze  records  inventory  data"  and  "review  established  re- 
cords retention  schedules  to  ensure  that  they  are  complete  and 
current."  The  Records  Management  Section  of  the  Department  of 
Administration's  Information  Services  Division  maintains  each  agen- 
cy's record  retention  schedule  and  establishes  record  retention 
policies  in  conjunction  with  the  State  Records  Committee.  An 
agency  must  file  a  record  retention  schedule  only  for  public  re- 
cords unique  to  that  agency,  since  records  common  to  all  agencies 
must  be  retained  in  accordance  with  Chapter  1-1300  of  the  Montana 
Operations  Manual.  State  law  defines  a  "public  record"  as  "any 
.  .  .  document,  including  all  copies  thereof,  regardless  of  physical 
form  or  characteristics,  that  has  been  made  or  received  by  a  state 
agency   in  connection   with  the  transactions  of  official  business." 

The  Section's  records  showed  that  the  Department  of  Adminis- 
tration has  established  records  retention  schedules  for  three  of  its 
ten  divisions  and  two  bureaus  within  two  of  its  other  divisions. 
The  department  updated  the  schedules  for  Purchasing  Division  in 
1985,  Accounting  Division  (limited  to  Property  Accountability  and 
Management  System,  or  PAMS,  records)  in  1982,  the  Records 
Management  Section  in  1981  ,  and  the  Personnel  Division  and  the 
State  Treasurer's  Office  in  1980.  In  subsequent  interviews, 
department  personnel  stated  they  began  to  review  and  update  the 
records  retention  schedules  once,  but  other  priorities  delayed  the 
project. 

We  noted  the  department's  Accounting  and  Information  Ser- 
vices   Divisions   have   not   established    record    retention    schedules    for 
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certain  documents  unique  to  the  divisions.  These  documents 
include  the  Statewide  Budgeting  and  Accounting  System  (SBAS) 
reports  of  entities  with  negative  cash,  appropriations  with  negative 
balances,  revenue  estimates  with  negative  collection  balances,  and 
rejected  SBAS  documents,  as  well  as  warrant  writer  recap  and 
daily  monitor  and  parameter  reports.  Division  personnel  stated 
they  keep  these  reports  only  two  to  six  months  due  to  limited 
storage  space  and   the  cost  of  records  management. 

Because  these  public  records  are  not  on  the  department's 
record  retention  schedules,  they  are  destroyed  without  approval 
from  the  State's  Record  Committee,  which  is  mandated  by  state 
law.  Approval  for  records  disposal  is  required  to  prevent  the  loss 
of  important  information.  For  example,  rejected  SBAS  document 
reports  document  the  difference  between  original  transactions  on 
filed  hard  copy  documents  and  the  transactions  recorded  on  SBAS. 
These  reports  are  destroyed  every  two  months  and,  as  discussed 
on  page  6  of  this  report,  transactions  recorded  on  SBAS  via  the 
correction   process  are  consequently  not  adequately  supported. 

The  department  should  establish  procedures  to  regularly  take 
a  records  inventory  and  appraise  its  records'  fiscal,  legal,  admin- 
istrative, and  historical  value,  as  required  by  section  1-1330  of 
the  Montana  Operations  Manual.  Based  on  a  regular  and  timely 
records  inventory  and  appraisal,  the  department  should  recommend 
minimum  retention  periods  for  its  public  records  and  review 
established  records  retention  schedules  for  completeness  and 
currency.  Based  upon  this  regular  analysis,  the  department 
should   update   records   retention   schedules   in  a  timely  manner. 

RECOMMENDATION  #7 

WE  RECOMMFND  THE  DEPARTMENT  ESTABLISH  PROCEDURES 

TO  ENSURE  COMPLIANCE  WITH  STATE  RECORDS  RETENTION 

LAWS. 
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MAIL   AND   MESSENGER    RATES 

The  department's  General  Services  Division  (GSD)  maintains 
state  buildings,  provides  mail  and  messenger  services,  and  pro- 
vides capitol  grounds  security.  Section  17-2-102,  MCA,  requires 
the  division  to  operate  on  a  cost-reimbursement  basis.  Rates 
should  be  equitably  applied  to  users  based  upon  the  cost  of  pro- 
viding services.  In  order  to  cover  its  costs,  GSD  charges  state 
agencies  for  its  mail  and  messenger  services.  These  charges  were 
originally  determined  with  the  use  of  a  point  system  devised  by 
the  division.  The  system  assigned  a  different  number  of  points 
for  the  various  services  GSD   provides. 

In  our  prior  audit,  we  found  the  mail  and  messenger  service 
rates  determined  through  the  point  system  were  adjusted  before 
being  applied  to  agencies.  During  our  current  audit,  we  found 
most  agencies  were  being  billed  at  the  same  rate  as  during  the  last 
audit.  GSD  revised  some  agencies'  charges  due  to  significant 
variations  in  service.  Agency  personnel  were  not  able  to  explain 
the  reason  for  deviating  from  the  deadhead  mail  rates  calculated 
through  the  point  system  because  the  employees  involved  in  setting 
the  charges  no  longer  work  for  the  department.  In  addition,  the 
rate  changes   related  to  variations   in   service  were  not  documented. 

Except  for  revisions  in  rates  due  to  variations  in  service,  the 
department  has  not  changed  the  deadhead  and  U.S.  mail  rates 
since  the  previous  biennium.  Because  costs  have  changed  since 
the  rates  were  computed,  the  department  may  not  be  charging 
agencies  an  amount  equal  to  the  cost  of  the  services  received. 
Although  department  personnel  can  determine  if  total  GSD  costs 
and  receipts  are  equal,  they  cannot  determine  from  the  accounting 
records  which  rates  are  out  of  line  with  costs.  Because  the 
accounting  records  did  not  provide  the  detail  necessary,  we  could 
not  determine  if  the  charges  for  handling  U.S.  and  deadhead  mail 
were  reasonable.  GSD  personnel  stated  that  it  is  not  feasible  to 
allocate  costs  and  record  related  receipts  of  providing  different 
services  in  separate  cost  accounting  centers.  The  division  should 
establish   procedures  to  periodically   monitor,   establish,   and   support 
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the  rates  it  charges  for  services  it  provides.  Department  person- 
nel indicated  they  completed  a  rate  study  in  early  1986,  using 
analytical  techniques,  to  calculate  and  document  new  mail  and 
messenger  rates. 

RECOMMENDATION  #8 

WE  RECOMMEND  THE  DEPARTMENT: 

A.  RECALCULATE  AND  DOCUMENT  MAIL  AND  MESSENGER 
RATES  ON  A  REGULAR  BASIS. 

B.  ESTABLISH  PROCEDURES  TO  REGULARLY  MONITOR 
MAIL  AND  MESSENGER  RATES. 

C.  APPLY  CALCULATED  RATES  FOR  MAIL  AND  MESSENGER 
SERVICES  TO  ALL  STATE  AGENCIES  ON  AN  EOUITABLE 
BASIS. 


INTERNAL  CONTROL 


We  have  examined  the  financial  schedules  of  the  Department  of 
Administration  for  the  two  fiscal  years  ended  June  30,  1985.  We 
issued  our  opinion  dated  January  3,  1986,  on  these  schedules.  As 
part  of  our  examination,  we  made  a  study  and  evaluation  of  the 
department's  control  system  as  required  by  generally  accepted 
auditing  standards  and  Standards  for  Audits  of  Governmental 
Organizations,  Programs,  Activities,  and  Functions  for  financial- 
compliance  audits.  We  classified  the  controls  in  the  following 
categories: 

1  .        revenue; 

2.  expenditures; 

3.  payroll; 

4.  plant,    property,   and  equipment; 

5.  inventory; 

6.  cash; 

7.  deferred  compensation  assets;   and 

8.  Treasurer's  Office. 

Our  study  included  the  control  categories  listed  above. 
Through   our   study,    we   determined   the   nature,    timing,    and   extent 
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of  our  auditing  procedures.  We  did  not  evaluate  controls  over 
property,  plant,  and  equipment  because  the  audit  could  be  per- 
formed more  efficiently  by  expanding  substantive  audit  work.  We 
applied  alternative  audit  tests  to  cash  and  inventory  to  determine 
the  extent  of  the  department's  compliance  with  state  accounting 
policies.  We  did  not  evaluate  the  control  system  to  the  extent 
necessary  to  give  an  opinion  on  either  individual  segments  or  the 
system  as  a  whole. 

The  management  of  the  department  is  responsible  for  estab- 
lishing and  maintaining  a  system  of  accounting  control.  In  fulfill- 
ing this  responsibility,  estimates  and  judgments  by  management  are 
required  to  assess  the  expected  benefits  and  related  costs  of 
control  procedures.  The  objectives  of  a  system  are  to  provide 
management  with  reasonable  assurance  that:  1)  assets  are  safe- 
guarded against  loss  from  unauthorized  use  or  disposition; 
2)  transactions  are  executed  in  accordance  with  management's 
authorization;  and  31  transactions  are  recorded  properly  to  permit 
the  preparation  of  financial  schedules  in  accordance  with  state 
accounting  policies.  Inherent  limitations  in  any  system  of  control 
may  allow  errors  or  irregularities  to  remain  undetected.  The 
current  system  evaluation  should  not  be  used  to  project  to  future 
periods  since  the  procedures  may  become  inadequate  or  compliance 
with   them  may  deteriorate. 

The  limited  purpose  of  our  study  described  in  the  first 
paragraph  would  not  necessarily  disclose  all  material  weaknesses  in 
the  system.  Accordingly,  we  do  not  express  an  opinion  on  the 
system  of  controls  used  by  the  Department  of  Administration. 
However,  our  study  disclosed  conditions  that  indicate  internal 
control  weaknesses  exist.  These  conditions  relate  to  the  self- 
insurance  program  claims  handling  procedures  and  health  insurance 
transfers,   discussed  on   pages  4  and   10. 

These  conditions  were  considered  in  determining  the  nature, 
timing,  and  extent  of  the  audit  tests  of  the  financial  schedules. 
This  report  on  internal  control  does  not  affect  our  opinion  on  the 
financial   schedules. 
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The  preceding  five  paragraphs  are  intended  solely  for  the  use 
of  management  and  the  Legislature  and  should  not  be  used  for  any 
other  purpose.  This  restriction  as  to  use  is  not  intended  to  limit 
the  distribution  of  this  document  which,  upon  presentation  to  the 
Legislative  Audit  Committee,    is  a  matter  of  public   record. 
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AUDITOR'S   OPINION    LETTER 
AND  AGENCY    FINANCIAL  SCHEDULES 


SUMMARY   OF  AUDIT  OPINION 


The  auditor's  opinion  issued  in  this  report  is  intended  to 
convey  to  the  reader  of  the  financial  schedules  the  degree  of 
reliance  which  can   be  placed  on   the  amounts   presented. 

We  issued  an  unqualified  opinion  on  the  schedules  listed  in 
paragraph  one  of  the  auditor's  opinion  on  pages  21.  The  reader 
may  rely  on  the  fairness  of  the  amounts  presented  on  these  sched- 
ules when  analyzing  the  department's  operations,  but  should  be 
aware  of  the  department's  inconsistent  treatment  of  bond  transfers 
discussed   in   Note  9  on   page  40  . 


STATE  OF  MONTANA 


SCOTT  A.  SEACAT 

LEGISLATIVE  AUDITOR 


§llxzt  uf  tJb*  Qtqhlntibt  ^nbitxtt 


STATE  CAPITOL 

HELENA,  MONTANA  59620 

406/444-3122 


DEPUTY  LEGISLATIVE  AUDITORS: 
JAMES  GILLETT 

FINANCIAL  COMPLIANCE  AUDITS 

JIM  PELLEGRINI 

PERFORMANCE  AUDITS 

LEGAL  COUNSEL: 

JOHN  W.  NORTHEY 


The   Legislative  Audit   Committee 
of  the  Montana  State   Legislature: 

We  have  examined  the  Schedule  of  Changes  in  Fund  Balance; 
the  Schedule  of  Revenue  and  Transfers  In  -  Estimate  and  Actual; 
the  Schedules  of  Program  Expenditures  and  Transfers  Out  by 
Fund  -  Budget  and  Actual;  the  Schedules  of  Program  Expenditures 
and  Transfers  Out  by  Object;  the  Schedule  of  Additions  and 
Reductions  to  Deferred  Compensation  Program  Assets;  and  the 
Schedule  of  Changes  in  Fund  Balance  for  the  Architecture  and 
Engineering  Construction  Advances  Account  of  the  Department  of 
Administration,  excluding  the  Board  of  Investments  Portfolio  and 
the  Public  Employees1  and  Teacher's  Retirement  Divisions,  for  the 
fiscal  years  ending  June  30,  1984  and  1985.  Our  examination  was 
made  in  accordance  with  generally  accepted  auditing  standards  and 
Standards  for  Audits  of  Governmental  Organizations,  Programs, 
Activities,  and  Functions  and,  accordingly,  included  such  tests  of 
the  accounting  records  and  such  other  auditing  procedures  as  we 
considered  necessary   in   the  circumstances. 

As  described  in  Note  1  to  the  financial  schedules,  the  depart- 
ment's financial  schedules  are  prepared  in  accordance  with  state 
accounting  policy.  Accordingly,  the  accompanying  financial  sched- 
ules are  not  intended  to  present  financial  position  and  results  of 
operations  in  conformity  with  generally  accepted  accounting  princi- 
ples. 

In  our  opinion,  the  financial  schedules  listed  above  present 
fairly  the  results  of  operations  and  the  changes  in  fund  balance  of 
such    funds    of    the    Department    of    Administration    for    each    of    the 
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fiscal  years  ended  June  30,  1984  and  1985,  in  conformity  with  the 
basis  of  accounting  described  in  Note  1  which,  except  for  the 
change,  with  which  we  concur,  in  the  method  of  recording  bond 
transactions  as  described  in  Note  9  to  the  financial  schedules, 
have  been  applied  on  a  consistent  basis. 

Respectfully   submitted, 

James  Cillett,    CPA 
Deputy   Legislative  Auditor 


January  3,    1986 
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FUND  BALANCE,  July  1,  1983 

ADDITIONS: 
Fiscal  Year  1983-84 
Budgeted  Revenue  and  Transfers  In 
Nonbudgeted  Revenue  and 
Transfers  In 

Total  Revenue  and  Transfers  In 
Prior  Year  Revenue  Adjustments 
Direct  Entries  to  Fund  Ealance 
Cash  Transfer  In 

Fiscal  Year  1984-85 
Budgeted  Revenue  and  Transfers  In 
Nonbudgeted  Revenue  and 
Transfers  In 

Total  Revenue  and  Transfers  In 
Prior  Y'ear  Revenue  Adjustments 
Direct  Entries  to  Fund  Balance 
Prior  Year  Transfer  In  Adjustments 
Cash  Transfer  In 

Total  Additions 


DEPARTMENT  OF  ADMINISTRATION 
SCHEDULE  OF  CHANCES  IN  TUNL.  LALANCE 
FOR  THE  TWO  FISCAL  YEARS  ENDED  JUNE  30,  1! 


General 
Fund 


Special 

Revenue 

Fund 

$   239,654 


Debt 

Service 

Fund 

$10,554,425 


Capital 

Projects 

Fund 

$  30,247,011 


65,975,330 

2 

960,782 

668,136 

1 

52,665 

60,014 

24,200,303 

50,353,994C 

15,5 

66,027,995 

3 

020,796 

24,868,439 

50,353,994 

15,6 

(23,387) 

(8,233) 

C702.900) 

53,473 

1 

1 

148,846 
761,856 

31,751,889 
19,547 

3,399,047 

63,823,595D 

1 

90,431 

33,381 

14,537,510 

9,613,786 

18,1 

63,914,026 

1 

795,237 

14,557,057 

9.613,786 

18,3 

(180,421) 

(638) 
(25,534) 

235,177 
(1,406,101) 

(183,656) 
137 

1 

035,572 

37,266,096 
106,569,657 

3,567,395 
66,750,703 

129,791,686 

6 

966,046 

33,9 

REDUCTIONS: 
Fiscal  Year  1983-84 
Budgeted  Expenditures  and 

Transfers  Out 
Nonbudgeted  Expenditures  and 
Transfers  Out 

Total  Expenditures  and 
Transfers  Out 
Prior  Year  Expenditure  Adjustments 
Nonbudgeted  Prior  Year  Expenditure 

Adjustments 
Prior  Year  Expenditures 
Support  to  State  of  Montana 
Direct  Entries  to  Fund  Balance 
Cash  Transfers  Out 


"iscal 


ir  1984-85 


Budgeted  Expenditures  and 

Transfers  Out 
Nonbudgeted  Expenditures  and 
Transfers  Out 

Total  Expenditures  and 
Transfers  Out 
Prior  Year  Expenditure  Adjustments 
Nonbudgeted  Prior  Year  Expenditure 

Adjustments 
Prior  Year  Expenditures 
Prior  Year  Transfer  Out  Adjustments 
Support  to  State  of  Montana 
Direct  Entries  to  Fund  Balance 
Total  Reductions 


FUND  BALANCE,  June  30,  1985 
1 


15,870,319 

2,766,537 

967 
57,901,290 
57,902,257 

28,429,123 

12,9 

15,870,319 

2,766,537 
(38,410) 

28,429,123 
(281) 

12,9 

(544) 

50.188,306 

(10,676) 

77,077 

(2,387) 

(5,380) 

(4 

17,224,077 

3,833,278 
(944,679) 

5,088 
50,717,054 

33,218,061 

14,2 

17,224,077 
(91,678) 

2.888,599 
(8,096) 

50,722.142 

33.218,061 
(2,203) 

14,2 

594 

120 
(1,406,101) 
47,974,135 

(38) 

(267) 
(25,534) 

32,458 

236,066 
5,911,059 

129,791,686 

108,622,012 

61,613,519 

26,6 

$      -0- 

$1,294,641 

$  3,502,070 

$35,384,195 

$14,4 

Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 

$41,682,643  of  this  number  represents  excess  cash  transferred  in  from  the  long-range  building  program  (Debt  Service 

$1,299,964  of  this  number  is  bond  proceeds. 

$39,330,000  of  this  number  is  bond  proceeds. 

$37,535,668  of  this  number  represents  excess  cash  transferred  in  from  the  long-range  building  program  (Debt  Service 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  ir 
financial  schedules  on  pages  36  through  40. 


fiscal  years  ended  June  30,  1984  and  1985,  in  conformity  with  the 
basis  of  accounting  described  in  Note  1  which,  except  for  the 
change,  with  which  we  concur,  in  the  method  of  recording  bond 
transactions  as  described  in  Note  9  to  the  financial  schedules, 
have  been  applied  on  a  consistent  basis. 

Respectfully   submitted, 

James  Cillett,    CPA 
Deputy   Legislative  Auditor 


January   3,    1986 
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DEPARTMENT  OF  ADMINISTRATION" 


FUND  BALANCE,  July  1,  1983 

ADDITIONS: 


Fiscal  Yt 


1983-84 


and  Transfers  In 


Budgeted  Re 
Nonbudgeted  Revenue  and 
Transfers  In 

Total  Revenue  and  Transfe 
Prior  Year  Revenue  Adjustment 
Direct  Entries  to  Fund  Balanc 
Cash  Transfer  In 


Fiscal  Ye 


1984-85 


Budgeted  Revenue  and  Tr 
Nonbudgeted  Revenue  and 


In 


Total  Revenue  and  Transfe 
Prior  Year  Revenue  Adjustment 
Direct  Entries  to  Fund  Balanc 
Prior  Year  Transfer  In  Adjust 
Cash  Transfer  In 

Total  Additions 


SCHEDULE  OF  CHANCES 

IN 

FUND  BALANCE 

FOR  THE  TWO 

FISCAL  YEARS 

ENDED  JUNE  3(1.  1985 

Special 

Debt 

Capital 

Internal 

General 

Revenue 

Service 

Projects 

Enterprise 

Service 

Fund 

Fund 

$   239,654 

Fund 
$10,554,425 

Fund 

Fund 

Fund 

S      -0- 

i    30.247,011 

S  7,095.124 

S13.252.773 

65,975,330A 

2,960,782B 

668,136 

141,604 

21,499,455 

52,665 

60,014 

24,200,303 

50,353,994C 

15,518,261 

2,368,136 

66,027,995 

3,020,796 

24,868,439 

50,353,994 

15,659.865 

23,867,593 

(23,367) 

(8,233) 

(702,900) 

(929) 

(2,783) 

53,473 

1,148,846 

31,751,889 

3,399,047 

63,823,595D 

1,761,856 

19,547 

172,007 

22,875,690 

90,431 
63,914,026 

33,381 

1,795,237 

14,537,510 
14,557,057 

9,613,786 
9.613,786 

18,148,886 

18,320,893 

5,287,137 
28,162,877 

(180,421) 

(638) 

(25,534) 

1,035,572 

235,177 
(1,406,101) 

37.266,096 

105,569.657 

(163,6561 
137 

3, 567, 395 
66,750,703 

'842, 817) 
1,699 

129,791,686 

£,  966. 046 

33,979,829 

51.186,519 

REDUCTIONS: 
Fiscal  Year  1983-84 
Budgeted  Expenditures  and 

Transfers  Out 
Nonbudgeted  Expenditures  and 
Transfers  Out 

Total  Expenditures  and 
Transfers  Out 
Prior  Year  Expenditure  Adjustments 
Nonbudgeted  Prior  Year  Expenditure 

Adjustments 
Prior  Year  Expenditures 
Support  to  State  of  Montana 
Direct  Entries  to  Fund  Balance 
Cash  Transfers  Out 

Fiscal  Year  1984-85 


Eudgetec"  Expenditures 

Transfers  Out 
Nonbudgeted  Expenditur 


and 


Out 


Total  Expenditures  and 

Prior  Year  Expenditure  Adjustments 
Nonbudgeted  Prior  Year  Expenditure 

Adjustments 
Prior  Year  Expenditures 
Prior  Year  Transfer  Out  Adjustments 
Support  to  State  of  Montana 
Direct  Entries  to  Fund  Balance 
Total  Reductions 


FUND  BALANCE,  June  30,  IS 


15 

,870,319 

2,766,537 

57 

,901 

,902 

967 
.290 

28 

,429,123 

12,908,836 
(1,944) 

12,906,892 

371 

(450,035) 

23,228,787 

(327,475) 

15 

,870,319 

(544)   ' 

,188,306 

2,766,537 

28 

,429,123 

22.901,312 

50 

(36,410) 

(10,676) 

77,077 

(2 

.387) 

(281) 
(5,380) 

100,529 
384 

70,747 

17 

,224,077 

3,633,278 

(944,679) 

2,888,599 
(8,096) 

(38) 

236,066 
5,911,059 

$1,294,641 

50 
50 

,717 
,722 

,088 
.054 
.142 

33 

,218,061 

14,216.346 

(5,093) 

14,211,253 
(8,3' 1) 

(291) 

27,200.741 
590,039 

17 

(1 
47 

.224,077 
(91,678) 

594 

120 

,406,101) 

,974,135 

32,458 

,791,686 

33 

.218,061 
(2,203) 

(267) 
(25,534) 

27, 790, 280 
(1,000,627) 

103,987 

108 

,622 

502 

,012 

,070 

61, 

$35, 

613,519 
384,195 

26,659.879 

49,966.612 

S 

-0- 

$14,415,074 

$14,472,680 

Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Ret 

$41,682,643  of  this  number  represents  excess  cash  transferred  ii 

$1,299,964  of  this  number  is  bond  proceeds. 

$39,330,000  of  this  number  is  bond  proceeds. 

$37,535,668  of  this  number  represents  excess  cash  transf „,,j  I, 


the  long-range  building  program  (Debt  Service  Fund). 


This  schedule  is  prepared  from  the  Statewide 
financial  schedules  on  pages  36  through  40. 


from  the  long-range  building  program  (Debt 
ting  System.   Additional  information  is  pro 


ided  in  the  no 


DEPARTMENT  OF  ADMINISTR/ 
SCHEDULE  OF  REVENUE  AIIP  TRANSFERS  IN  - 
FOR  THE  FISCAL  YEAR  ENDED  JUt> 


Licenses 
and 

Permits 


Taxes 


Service 

Fees 


Investment 
Earnings 


Fines 


GENERAL  FUND 

Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimate 


$105,835   $11,000    $    41,000   $30,567,000   $  935, 00C 
60,768     4,600        81,895    23,527,514    667,243 

$(45,067)   $(6,400)   $    40,895    $(7,039,486)  $(267,757 


SPECIAL  REVENUE  FUND 

Estimated  Revenue         $100,000 
Actual  Revenue  8,659 

Collections 
Over  (Under)  Estimate    $(91,341) 


$  1,055,814 
1,102,127 


130,001 
35,920 


46,313   $    (94,081) 


DEBT  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimate 


$   196,204   $    63,000 
525,132       822,158 

$   328,928   $   759,158 


CAPITAL  PROJECTS  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimate 


1    $     -0- 
34,910     4,412,283 


34,909   $  4,412,283 


ENTERPRISE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under'*  Estimate 


!     -0-     $    600,000 
14,826,802       833,063 


$14,826,802    $    233,063 


INTERNAL  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under">  Estimate 


$20,145,317 
17,584,028 


$  1,123,435 
2,152,983 


$(2,561,289)   $  1,029,548 


excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers' 

A  -  This  number  is  transfers  in  of  excess  cash  from  the  long-range  building  program  ( 
B  -  This  number  includes  $1,299,964  of  Bond  Proceeds 
C  -  This  number  includes  $39,330,000  of  Bond  Proceeds 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additi 
schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 


Licenses 
and 

Permits 

$  80,713 
48,122 

$ (32,591) 

SCHEDULE  OF  REVENUE  AND  TRANSFERS 
FOR  THE  FISCAL  YEAR  ENDI 

Service      Investment 
Taxes        Fees         Earnings 

$  6,000    $    40,000    $30,553,000 
1,579        117,950     25,527,889 

$(4,421)    $    77,950    $(5,025,111) 

I] 

J  -  ESTIMATE  AIT  ACTUAL 
JUNE  30,  1985 

Fines    Reimbursements 

$663,940     <    -0- 
674,271          8,547 

$10,331     S    8,547 

Income 

Collections 

and 

Transfers 

$28,072,932 
37,535,668 

$  9,462,736 

Sale  of 

Documents 

and 

Merchandise 

GENERAL  FUND 

Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under*!  Estimate 

SPECIAL  REVENUE  HJND 
Estimated  Revenue 
Actual  Revenue 

$  10,000 
7,995 

*  (?,005) 

$ 

1,109,353 
1,082,829 

<'26,5?4) 

$   19^,643 
150,298 

$   537,405 
549,994 

$    12,58° 

5     -0- 

4,121 

Collections 
Over  (Under)  Estimate 

$    i"47,345) 

$    4,121 

DEBT  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 

$ 

$ 

19,132 

1,372,794 

1,353,662 

$    62,000 

Tl 

$    165,000 
13,184,192 

$13,019,192 

Collections 
(Over)  Under  Estimate 

S    (62,929) 

Miscellaneous 


Grants, 

Gifts,  and 

Donations 


ri) 


159,416,585 
63,914,026 


$  4,497,441 


$  1,854,402 
1,795,237 


$   (59,165) 


$   247,132 
14,557,057 


$14,309,925 


CAPITAL  PROJECTS  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
(Over)  Under  Estimate 


$         1 
118,326 


118.325 


-0- 

5,153,697 


5,153,697 


>    -0-     S     -0- 
2,288,763     2,050,000 


2,288,763    $  2,050,000 


-0-       $         1 
3,000        9,613,786 


$3,000 


$  9,613,785 


ENTERPRISE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
(Over)  Under  Estimate 


INTERNAL  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
(Over)  Under  Estimate 


!     -0- 
16,966,292 


$19,156,037 
21,372,721 

$  2,216,684 


185,000 
1,354,601 


$16,966,292    $  1,169,601 


1,058,137 
1,952,062 


)3,925 


-0- 


71,000 
102,967 

31,967 

$        (1) 

$ 
$ 

$     -0- 
2,420,000 

$  2,420,000 

$2,001,500 
2,315,077 

$   313,577 

Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 

A 
This  number  if  transfers  it;  of  e::cesr  cash  from  the  long-range  building  program  (Debt  Service  Fund)  . 

rhii  schedule  is  prepared  from  th=  Statei  :    Bi   ;etin   ai  :  Accountir   System.   Additional  information  is  provided  in  the  notes 
schedules  on  pages  3-:    throu    40. 


tne  unar.ciaJ 


$   185,001 
18,320,893 


$18,135,892 


$22,286,674 
28,162,827 


$  5,876.153 


DEPARTMENT  OF  ADMINISTR/ 
SCHEDULE  OF  REVENUE  AND  TRANSFERS  IN  - 
FOR  THE  FISCAL  YEAR  ENDED  JU1 


Licenses 
and 

Permits 


Taxes 


Service 

Fees 


Investment 
Earnings 


Fines 


GENERAL  FUND 

Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimate 


$105,835   $11,000    $ 
60,768     4,600 


41,000   $30,567,000  $  935, 00C 
81,895    23,527,514    667,243 


$(45,067)   $(6,400)   $    40,895    $(7,039,486)  $(267,757 


SPECIAL  REVENUE  FUND 

Estimated  Revenue         $100,000 
Actual  Revenue  8 , 659 

Collections 
Over  (Under)  Estimate    $(91,341) 


$  1,055,814 
1,102,127 

$    46,313 


130,001 
35,920 


(94,081) 


DEBT  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimate 


$   196,204   $    63,000 
525,132       822,158 


328,928 


759,158 


CAPITAL  PROJECTS  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimat< 


1    $     -0- 
34,910     4,412,283 


34,909   $  4,412,283 


ENTERPRISE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under-*  Estimate 


$     -0-     $   600,000 
14,826,802       833,063 

$14,826,802   $   233,063 


INTERNAL  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under-!  Estimate 


$20,145,317   $  1,123,435 
17,584,028     2,152,983 

Sf2,561,289)   $  1,029,548 


excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers' 

A  -  This  number  is  transfers  in  of  excess  cash  from  the  long-range  building  program  ( 
B  -  This  number  includes  $1,299,964  of  Bond  Proceeds 
C  -  This  number  includes  $39,330,000  of  Bond  Proceeds 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additi 
schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  PROGRAM  EXPENDITURES  BY  FUND  AND  OBJECT  -  BUDGET  AND  ACTUAL 

GOVERNMENTAL  FUNDS 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1985 


GENERAL  FUND 

Budget 

Actual 
Personal  Services 
Operating  Expenses 
Equipment 
Transfers 
Debt  Service 
Local  Assistance 
Total  Actual 

Unspent  Budget  Authc 

SPECIAL  REVENUE  FUND 

Budget 

Actual 
Personal  Services 
Operating  Expenses 
Equipment 
Local  Assistance 
Transfers 
Capital  Outlay 
Total  Actual 

Unspent  Budget  Autho 

DEBT  SERVICE  FUNDS* 
Budget 
Actual 


r.sfe 


Debt  Service 
Operating  Expenses 
Total  Actual 
Unspent  Budget  Authorit 

CAPITAL  PROJECTS  FUNDS 
Budget 
Actual 
Transfers 

Operating  Expenses 
Capital  Outlay 
Grants 

Personal  Services 
Total  Actual 
1  Unspent  Budget  Authorit 


Excludes  the  Boar 
Debt  Service  Fund 
schedule  is  p 


Central 
inistration 

15,470,150 

239,624 

139,671 

268 

10,200,024 

2,255,001 


12,834 

-..-\- 

J  2,635 

562 

$   1,454 

328 

145,417 
138,327 


283 

744 

S   1,170 

58- 

-C 

- 

37,535,668 
13,004,314 


50,539,982 

Sf50.539.982) 


309,596 

580,036 

11,256 


Architecture 

and 
Engineering 


385,151 
64,734 
46,257 


295 

612 

405 

389 

336 

087 

96 

633 

8 

325 

51 

620 

21 

690 

inane 


repared  fr 
hedules  on  pages 


rtfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions, 
to  have  an  appropriation. 

utewide  Budgeting  and  Accounting  Svs 
;h  40. 
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533,642 
S   3,000 


701,9 
157,0 


Additional  information  is  provided  in  the 


DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  REVENUE  AND  TRANSFERS  IK  -  ESTIMATE  AND  ACTUAL 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 


Licenses 

and 

Service 

Investment 

Permits 

Xi 

ixes 

Fees 

Ei 

arnings 

Fines 

Reimbursements 

GENERAL  FUND 

Estimated  Revenue 

$105,835 

$11 

,000 

$ 

41,000 

$30 

,567,000 

$  935,000 

$    -0- 

Actual  Revenue 

60,768 

4 

,600 

81,895 

23 

,527,514 

667,243 

3,332 

Collections 

Over  (Under)  Estimate 

$(45,067) 

S(6 

,400) 

$ 

40,895 

$(7 

,039,486) 

$(267,757) 

$    3,332 

SPECIAL  REVENUE  FUND 

Estimated  Revenue 

$100,000 

$ 

1,055,814 

$ 

130,001 

Actual  Revenue 

8,659 

1,102,127 

35,920 

Collections 

Over  (Under)  Estimate 

$(91,341) 

$ 

46,313 

$ 

(94,081) 

DEBT  SERVICE  FUND 

Estimated  Revenue 

$ 

196,204 

$ 

63,000 

Actual  Revenue 

525,132 

822,158 

Collections 

Over  (Under)  Estimate 

$ 

328,928 

$ 

759,158 

Sale  of    Grants 
Documents     Gifts 

Mdse  &    Bequests  & 
Property   Donations 


-0- 
9,404 


9,404 


Transfers 
In 


$26,666,000  $58,325,835 
41,682,643   66,027,995 

$15,016,643   S  7,702,160 


$  1,864,722   $  3,150,537 
1,864,686    3,020,796 

$ (36)  $   (129,741) 


$   580,208   $   839,412 
23,521,149   24,868,439 


$22,940,941   $24,029,027 


CAPITAL  PROJECTS  FUND 
Estimated  R.evenue 
Actual  Revenue 
Collections 
Over  (Under)  Estimate 


1    $     -0- 
34,910     4,412,283 


34,909   $  4,412,283 


$    -0- 
1,280,439 

$  1 ,  280,439 


f     -0-    $         1 
44,626,362   50,353,994 


$44,626,362   $50,353,993 


ENTERPRISE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under'*  Estimate 


$     -0- 
14,826,802 


514,826,! 


600,000 
833,063 


133,063 


111,000     $        911,000 
-0-  15,659,865 


$      (311,000)    $14,748,865 


INTERNAL  SERVICE  FUND 
Estimated  Revenue 
Actual  Revenue 
Collections 
Over  (Under-!  Estimate 


$20,145,317   $  1,123,435 
17,584,028     2,152,983 

$(2,561,289)   $  1,029,548 


$   69,000   $1,902,000   $  -0-    $     -0-    $23,239,752 
42,024    1,639,818    80,602    2,368,138   23,867,593 

$   (26,976)   $  (262,182)   $80,602   $  2,368,138   $   627,841 


txcludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 

A  -  This  number  is  transfers  in  of  excess  cash  from  the  long-range  building  program  (Debt  Service  Fund) . 
B  -  This  number  includes  $1,299,964  of  Bond  Proceeds 
C  -  This  number  includes  $39,330,000  of  Bond  Proceeds 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  in  the  notes  to  the  financial 
schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 


GENERAL  FUND 
Budget 
Actual 

Personal  Services 

Operating  Expenses 

Equipment 

Transfers 

Debt  Service 

Local  Assistance 
Total  Actual 
Unspent  Budget  Authority 

SPECIAL  REVENUE  FUND 
Budget 
Actual 

Personal  Services 

Operating  Expenses 

Equipment 

Local  Assistance 

Transfers 

Capital  Outlay 
Total  Actual 
Unspent  Budget  Authority 

DEBT  SERVICE  FUNDS* 
Budget 
Actual 
Transfers 
Debt  Service 
Operating  Expenses 
Total  Actual 
Unspent  Budget  Authority 

CAPITAL  PROJECT?  FUNDS 
Budget 
Actual 
Transfers 

Operating  Expenses 
Capital  Outlay 


SCHEDULE  OF 

PROGRAM  EXPE 

KDITURES  BY 

FUND  AND  OBJECT 

-  BUDGET 

AND 

ACTUAL 

FOR  THE 

GOVERNMENTAL  FUNDS 
FISCAL  YEAR  ENDED  JUNE  30, 

1985 

Central 
Administration 

Governor 
Elect 

Accounting 

Architecture 

and 
Engineering 

Inform 
Servi 

atior 
ces 

Genera] 
Services 

Purchasing 

Buildi 
Standa 

$  15,470,150 

$30,000 

$931,525 

S 

500 

$   692,744 

$556,642 

239,624 

139.671 

268 

10,200,024 

2.255,001 

309,596 

580,036 

11,256 

498 

295,612 

336,087 

8,325 

21,690 

405,389 
96,633 
51,620 

12.834,588 

-0- 

900,888 

?  30,637 

t 

498 

661 ,714 
$   31,030 

553,642 
S   3.000 

$   2,635,562 

S30.000 

S   1,454,328 

S   514,803 

385,151 
64,734 
46,257 

$920.3 

701,9 

157,0 

145,417 
138,327 


:s3,;44 

S   1.170.584 

S     -o- 

37 
13 

535,668 
004,314 

50 

539,982 

Sf50 

539,9821 

Personal  Services 

Total  Actual 

Unspent  Budget  Author 


Excludes  the  Board  of  Ir 
;*Debt  Service  Funds  are  r 


rtfolio  and  the  Publi 
to  have  an  appropriat 


rhis  schedule  is  prepared  from  the  Statewide  Budgeting  and  Ace 
inancial  schedules  on  pages  36  through  40. 


nt  Divisions. 


al  informatio 


DEPARTMENT  OF  ADMINISTRATION 
SCHEDULE  OF  PROGRAM  EXPENDITURES  BY  FUND  AND  OBJECT  -  BUDGET  AND 
PROPRIETARY  FUNDS 
FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1985 


Publications 

and 

Graphics 


Information 
Services 


General 
S  e  rv  i  c  e  s 


Central 
Stores 


Mail  and 
Distribution 


ENTERPRISE  FUNDS 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 

Benefits  and  Claims 
Total  Actual 

Unspent  Budget  Authority 


INTERNAL  SERVICE  FUNDS 
budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 
Capital  Outlay 
Transfers 
Debt  Service 
Benefits  and  Claims 
Total  Actual 

Unspent  Budget  Authority 


$2,019,94? 

662,431 
1,310,255 

'7,117) 


54,378 


S6, 696, 769   $2,495,948   $3,176,121 


3,116,216 

3,373,659 

25,321 

15,745 


686,743 

1,562,034 

18,187 

5,057 

86,764 


291,721 

1,979,807 

1,166 


1,965,569     6,530,941    2,358,785    2,272,694 


165,828   ?   137,163   $   903,427 


$915,836 


167,911 
694,355 


862,266 


$  53,570 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divi 

Total  Communications  Program  expenditures  of  $7,001,419  included  $771,782  of  nonbudgeted  depreciati 
monetary  expenditures,  such  as  depreciation,  are  not  required  to  be  budgeted.  Therefore,  the  depar 
authority. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System, 
financial  schedules  on  pages  36  through  40. 


Additional  informatio 
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GOVERNMENTAL  FUNDS 
FOR  THE  FISCAL  YEAR  EXDED  JUNE  30,  1985 


GENERAL  FUND 


Dnspent  Budget  Autho 
SPECIAL  REVENUE  FUND 


15,470,150 


12,834 

■■>- 

S   2,635 

:»- 

5  1,434,328 

Local  Assistance 
Transfers 
Capital  Outlav 

145,41? 
138,327 

Total  Actual 

283,744 

Unspent  Budget  Authority 

S   1,170,584 

DEBT  SERVICE  FUNDS* 
Budeet 

S     -o- 

Actual 
Transfers 
Debt  Service 
Operating  Expenses 

37,535,668 
13,004,314 

Total  Actual 

Unspent  Budget  Authority 

50,539,982 
S(50. ."."'-,  -■  : 

CAPITAL  PROJECTS  FUNDS 
Actual 

S931.525 

309,596 

580,036 

11,256 

900,888 

':.-':' 

$   514,803 

385,151 

64,734 

46,257 

-96.142 

!    16,66! 

SI, '38, 207 
1,738,205 


General 
Services 

Purchasing 

$556,642 

405.389 
96,633 
51.620 

Building 

Standards 

Mail  and 
Distribution 

$   3,480 

3,480 

Treasurv 

S   692,744 

295.612 

336,087 

8.325 

21,690 

S920 

701 
157 

390 

942 
000 

$429,650 

358,915 
46,439 
8,456 

661 .714 

553.642 
5   3.000 

3,480 

413.810 

S    31,030 

S   -r- 

S  15,840 

451 

?52 

451 

75  3 

s    462 

SRS  Building 

and  Major 

Maintenance 

Perso 

i    1,101 

nel 

365 

896 

968 

139 
1 

387 
306 

1,037 

661 

$    63 

704 

5      4 

194 

S  19 

132 

177 
5 

072 
088 

182 

>0 

$(163 

D28 

Passenger 
Tramuay 
Safetv 

Uo 

J 

kers' 
dge 

State  Tax 
Appeal  Board 

$347,229 

191,085 
81,290 
23,200 

Long 

Range 

Building 

!  20,086,715 

$12.465 

11,718 

2,701,167 

1,490.011 

104,431 

10,221,714 
2,255.001 

17.224.077 

S   2. 862. 638 

S  13.304 

,28( 

1.311.617 

46.29? 

145,417 

138,327 

968.174        968.174 

968,174      2,836.5°4 

i      9.148.44S    $  10,415,68- 


37,535.668 
5,088 


5  96.394,363   ?  98.1B2.570 


2,455.465 

2,884 

27.970,633 

1,000,000 


-.193,670 

52.785 

27,970,633 

1. 000,000 


Exclude 
*Debt  Se 


d  the  Publi 
appropriat 


DEPARTMENT  OF  ADMINISTRATION 
SCHEDULE  OF  PROGRAM  EXPENDITURES  BY  FUND  AND  OBJECT  -  BUDGET  AND 
PROPRIETARY  FUNDS 
FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1985 


Publications 

and 

Graphics 


Information 
Services 


General 
Services 


Central 
Stores 


Mail  and 
Distribution 


ENTERPRISE  FUNDS 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 

Benefits  and  Claims 
Total  Actual 

Unspent  Budget  Authority 


INTERNAL  SERVICE  FUNDS 
budget 
Actual 

Personal  Services 

Operating  Expenses 

Equipment 

Capital  Outlay 

Transfers 

Debt  Service 

Benefits  and  Claims 
Total  Actual 

Unspent  Budget  Authority 


$2,019,947 

662,431 
1,310,255 
'7,117) 


$6,696,769   $2,495,948   $3,176,121 


3,116,216 

3,373,659 

25,321 

15,745 


1,965,569     6,530,941 


686,743 

1,562,034 

18,187 

5,057 

86,764 


291,721 

1,979,807 

1,166 


,358,785    2,272,694 


$   54,378    $   165,828   $   137,163   $   903,427 


$915,836 


167,911 
694,355 


i2,266 


$  53,570 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divi 

Total  Communications  Program  expenditures  of  $7,001,419  included  $771,782  of  nonbudgeted  depreciati 
monetary  expenditures,  such  as  depreciation,  are  not  required  to  be  budgeted.  Therefore,  the  depar 
authority. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System, 
financial  schedules  on  pages  36  through  40. 


Additional  informatio 
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DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFER?  OUT  BY  FUND  -  BUDGET  AND  ACTUAL 

GOVERNMENTAL  FUNDS 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 


GENERAL  FUND 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equ: pment 
Capital  Outlay 
Local  Assistance 
Transfers 

Total  Actual 
Unspent  Appropriation  Authc 

SPECIAL  RFVENL'E  FUND 
Budget 
Actual 

Persona]  Services 

Operating  Expenses 

Equipment 

Capital  Outlay 

Total  Actual 
Unspent  Appropriation  Authc 

DEBT  SEPVTCE  FUND* 
Budget 
Actual 
Operating  Expenses 
Transfers 
Debt  Service 
Total  Actual 
Unspent  Appropriation  Authc 


Central 
inistrati 


11.283 

11 : 

!1 ,585 

$           397 

961 

S      1,354 

600 

32, 

547 

35. 

"01! 

S      I ,318 . 

100 

?               -0 

53,330,38! 
4.393.337 


Accounting 
S858.049 


5^.617 

288,561 

44.957 

549.816 

890 

Archite 

ar 

Enginee 


Inform 
Servi 


-0- 

S    500 

$      502,839 

383,938 

^1,161 

5.641 

282,387      394,322 

305,969      134,694 

3,594         413 


529.429 

S             29 

S904.1 If 

668, 09f 

142,227 

1,24{ 

811,56.c 

5   92,551 

CAPITAL  PROJECTS  FUNDS 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Capital  Outlay 
Transfers 

Total  Actual 
Unspent  Appropriation  A 


22,067 
27,929 


Board  of  Inv 


This  schedule  is  prepared  from  the  S 
financial  schedules  on  pages  36  through  40 


folio  and  the  Public  Employees'  and  Teachers'  Re 

have  an  appropriation, 
ewide  Budgeting  and  Accounting  System.   Addition 
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DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  PROGRAM  EXPENDITURES  BY  FUND  AND  OBJECT  -  BUDGET  AND  ACTUAL 

PROPRIETARY  FUNDS 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1985 


ENTERPRISE  FUNDS 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 

Benefits  and  Claims 
Total  Actual 

Unspent  Budget  Authority 


INTERNAL  SERVICE  FUNDS 
budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 
Capital  Outlay 
Transfers 
Debt  Service 
Benefits  and  Claims 
Total  Actual 

Unspent  Budget  Authority 


Publications 

and         Information     General 
Graphics       Services     Services 


$2,019,947 

$6, 

,696,769 

$2,495,948 

$3,176,121 

662,431 

3, 

,116,216 

686,743 

291,721 

1,310,255 

3. 

,373,659 

1,562,034 

1,979,807 

'7,117) 

25,321 
15,745 

18,187 

5,057 

86,764 

1,166 

1,965,569 

6, 

,530,941 
165,828 

2,358,785 

2,272,694 

$    54,378 

$   137,163 

$   903,427 

$915,836   $ 


167,911 
694,355 


862,266 

-0- 

$  53,570 

$ 

467 

$757,815 

505,972 

248,318 

705 


Communications 

Personnel 

$19,177,974 

83,019 

542,482 

894 

13,584,858 

14,211,253 

?  4,966,721 

Insur, 

ar.ce 

$6,700,667 

$    83,370 

$17,140 

.259 

404,132 

24,050 

240 

,355 

5,225,142 

54,781 

842 

,329 

2,960 

661 

2,420, 

noo 

1,369,185 

7,001,4!9A 

2,459, 

5,962, 

$11,177, 

931 

79,492 

615 

$  r300,752)A 

$     3,878 

644 

Long 

Range 

Building 


50,000   $  19,227,974 


83,019 

542,482 

894 

13,584,858 

14,211,253 


50,000   $  5,016,721 


88,300   $  40,075,499 


6,099,531 

15,290,680 

41,883 

20,802 

2,506,764 

1,370,689 

2,459,931 

27,790,280 

$  12,285,219 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 


lotal  Communications  Program  expenditures  of  $7,001,419  included  $771,782  of  nonbudgeted  depreciation  expenditures.  Under  state  law,  non- 
monetary expenditures,  such  as  depreciation,  are  not  required  to  be  budgeted.  Therefore,  the  department  did  not  exceed  its  appropriation 
authority. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  in  the  notes  to  the 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFER?  Ol'T  BY  FUND  -  BUDGET  AND  ACTUAL 

GOVERNMENTAL  FUNDS 

FOP.  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 


GENERAL  FUND 
budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 
Capital  Outlay 
Local  Assistance 
Transfers 

Total  Actual 
Unspent  Appropriation 

SPECIAL  RFVENUE  FUND 


Equipment 
Capital  Outlay 
Transfers 

Total  Actual 
Unspent  Appropriation  A 

DEBT  SEPVTCE  FUKP* 
Budget 
Actual 
Operating  Expenses 
Transfers 
Debt  Service 
Total  Actual 
Unspent  Appropriation  A 

CAPITAL  PROJECTS  FUMPS 

Budget 

Actual 
Personal  Services 
Operating  Expenses 
Capital  Outlay 


S  11 

983.845 

$858,049 

257,617 

288,561 

44,957 

549.816 
890 

11 

283,311 
585,885 

[] 

839,267 

$ 

397,960 

S  18,782 

S   1 

354,600 

$  502,839 
383,938 

3,153 

~1,161 
5,641 

32.347 
35. "00 

460,740 

S   1 

318.900 

S    42,099 

Building 
Standard 


53,330,?ei 
4. 393. 837 


22,067 
27,929 


282,387      394,322 

305,969      134,694 

3,594         413 


617,058 

529,429 

«  . 

S      29 

5904,1  If 

668, 09C 

142,227 

l,24f 

811,56.= 

S  92.551 

Total  Actu; 
Unspent  Appropr: 


nt  Divisions. 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Reti 

*Debt  Service  Funds  are  not  required  to  have  an  appropriation. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  in  the  note 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 
SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY 

PROPRIETARY  FUNDS 
FOR  THE  FISCAL  YEAR  ENDED  JUNE  30, 


Publications 

and 

Graphics 


Information    General 
Services     Services 


Centra] 
Stores 


ENTERPRISE  FUND 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 

Benefits  and  Claims 
Total  Actual 

Unspent  Appropriation  Authority 


INTERNAL  SERVICE  FUND 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 
Capital  Outlay 
Benefits  and  Claims 
Transfers 
Debt  Service 
Total  Actual 

Unspent  Appropriation  Authority 


£1,853,993 

540,873 
893,260 


1,434,133 


S      419,860 


55,767,163        22,304,690        $2,163,76 


2,829,380 

2,679,819 

33,767 

1,990 


5,5^4,956 


659,370 

1,368,493 

12,812 

12,034 

100,432 

2,153,141 


255.3C 

1,534,25 

(14,74 


1,774,8; 


$   222,207    $   151,549    $   388,94 


Excludes  the  Eoard  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers' 

i 
Total  Communications  Program  expenditures  of  $5,513,393  include  $633,724  of  nonbudge 

monetary  expenditures,  such  as  depreciation,  are  not  required  to  be  budgeted.   There 

authority. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additi 
financial  schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  PROGRAM  EXPENDITURES 


TRANSFERS  OCT  BY  FUND  -  BUDGET  AND  ACTUAL 


GOVERNMENTAL  FUNDS 
FOR  THE  FISCAL  YEAR  ENDED  .TUNE  30,  196'. 


GENERAL  FUND 


Operating  Expe 
Equipment 
Capital  Outlay 


Unspent  Appropriation  Authority 
SPECIAL  F.FVENUE  FUND 


Persona)  Service 

Operating  Expens 
Equipment 
Capital  Outlay 


DEBT  SEFVTCE  ~n.T» 
Budget 
Actual 
Operating  Expenses 
Transfers 
Debt  Service 
Total  Actual 
Unspent  Appropriation  Author 

CAPITAL  PROJECTS  FUNDS 


Budge 


al  Se 


S   1,354,600 


32. 

547 

. 

700 

S       1 

.::-. 

900 

s 

-c 

1- 

53 

.330 
,393, 

281 

337 

57.724,218 

S(57 

."-- 

■  '  s 

S   42.099 


B9CM 

,116 

668 

,09C 

142 

.227 

1 

,248 

362,301 
46,697 
2,268 


411,266     555.000 


Building 

Passenger 

Wo 

rkers' 

State  Tax 

Mir  Mtn 

Personnel 

Insurance 

Tramway 
Safetv 

Coup 

Judee 

Appeal 
Board 

Long 
Bui 

Range 

lding 

i  :. CUE. 682 

556,250 

S13.035 

S356.211 

5  16,472.081 

826,652 
134,502 
10,353 

56,250 

13,031 

192,477 
96,684 
1,898 

2.605,537 

1.382.736 

19.416 

972 

5    46 

.-  :■: 

$     4,172 

;jot. 

524 

201, 

712 

72, 

939 

11, 

229 

i: 

553 

,  (OR 

644 
41S 

15 

.-'"''■ 

i;o 

s 

oOi 

,762 

5   6 

,6  IS 

110 

1,254,290 

291,793 

18,118 

1.169,789     1,169.789 

32,547 

:  ,  !t-,?S9      2,766.537 


$  2.374,070   S   3,851,573 


178,039 

53.330,381 

4,393,837 

5T,902.25'' 

t'i1 , 883, 1251 


S98.312.166   S  99,696,394 


98,815 
23.075.387 
4.500.000 
27,679,389 


5,187 

120,882 

23.103,316 


S   63*,4°0 


Excludes  the  Board  of  Inv 
*Debt  Service  Funds  are  no 


This  schedule  is  prepared  from  che  S 
financial  schedules  on  pages  36  through  40 


io  and  the  Public  Employees'  a 

ve  an  appropriation. 

de  Budgeting  and  Accounting  Sy 
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DEPARTMENT  OF  ADMINISTRATION7 
SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY 

PROPRIETARY  FUNDS 
FOR  THE  FISCAL  YEAR  ENDED  JUNE  30, 


Publications 

and 

Graphics 


Information 
Services 


General 
Services 


Centra] 
Stores 


ENTERPRISE  FUND 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 

Benefits  and  Claims 
Total  Actual 

Unspent  Appropriation  Authority 


INTERNAL  SERVICE  FUND 
Budget  SI ,853,993 

Actual 

Personal  Services  540,873 

Operating  Expenses  893,260 

Equipment 

Capital  Outlay 

Benefits  and  Claims 

Transfers 

Debt  Service 

Total  Actual  1  ,434,133 

Unspent  Appropriation  Authority     S   419,860 


$5,767,163    52,304,690    $2,163,76 


2,829,380 

2,679,819 

33,767 

1,990 


5,5^4,956 


107 


659,370 

1,368,493 

12,812 

12,034 

100,432 

2,153,141 


255, 3C 

1,534,25 

(14,74 


1,774,82 


$   151,549    $   388,94 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers' 

i 

Total  Communications  Program  expenditures  of  $5,513,393  include  $633,724  of  nonbudge 
monetary  expenditures,  such  as  depreciation,  are  not  required  to  be  budgeted.  There 
authority. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additi 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  l"985   

(Page  1) 


PERSONAL  SERVICES 
Salaries 
Hourly  Wages 
Other  Compensation 
Employee  Benefits 

Total  Personal  Services 

OPEPATING  EXPENSES 
Contracted  Services 
Supplies  and  Materials 
Communications 
Travel 
Rent 

Utilities 

Repair  and  Maintenance 
Other  Expenses 
Goods  Purchased  for  Resale 
Total  Operating  Expenses 

EQUIPMENT 
Equipment 
Intangible  Assets 
Total  Equipment 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 

GRANTS 

From  State  Sources 
Total  Grants 

BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 

TRANSFERS 

Accounting  Entity  Transfers 
Total  Transfers 


DEBT  SERVICES 
Bonds 
Loans 

Installment  Purchases 
Lease  Participation  Notes 
Total  Debt  Services 

TOTAL  PROGRAM  EXPENDITURES 


Central 
Administration   Accounting 


201 ,596 


100 
37,928 


114,839 
4,641 

6,190 
3,317 
6,489 

1,856 
2,339 


268 


145,417 


145,417 


47,874,019 
47,874,019 


15,259,315 

15,259.315 
$63,658,314 


542,425 

1,575 

12,911 

6,705 

2,856 
13,564 


11,256 


Architecture 

and 
Engineering 


$257,892    $   322,344 

750 
51,704        62,057 


$900,888 


385,151 


12,275 
3,420 
15,368 
14,613 
16,688 

1,950 
420 

64,734 


46,25; 


46,257 


1,738,205 
1,738,205 


$2,234,347 


Publications 

and       Information    Gene 
Graphics       Services    Servi 


$   551,657    $2,607,893 


110,774 


508,821 


15,745 


15,745 


187 


662,431 

3,116,714 

982 

10,204 

67,383 

681 

1,704 

419,657 

85. 

24,610 

214,755 

9. 

4,770 

41,445 

139,830 

548,163 

9, 
832, 

224,903 

430,257 

303, 

290,421 

1,459,727 

25, 

613,813 

192,272 
3,373,659 

16,673 

1,310,255 

1,948, 

(7,117) 

26, 

8,648 
25,321 

(7,117) 

26, 

108, 


108, 


SI, 965, 569   $6,531,439   $3,070, 


^Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 
For  the  total  of  all  programs  see  page  31. 

5!iSS1SirrS^t5^S^  BUd8eting  ^  ACC°Unting  SySte»-   «**—  ^formation  is  provide, 


DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  FUND  -  BUDGET  AND  ACTUAL 

PROPRIETARY  FUNDS 
FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 


Publications  Treasury/ 

and        Information    General      Central     Mail  and     Central 
Graphics       Services      Services       Stores    Distribution   Services    Investment 


Communication 


Personnel 


State 
Insurance 


ENTERPRISE  FUND 
Budget 
Actual 
Personal  Services 
Operating  Expenses 
Equipment 

Benefits  and  Claims 
Total  Actual 

Unspent  Appropriation  Authority 


INTERNAL  SERVICE  FUND 
Budget 
Actual 

Personal  Services 

Operating  Expenses 

Equipment 

Capital  Outlay 

Benefits  and  Claims 

Transfers 

Debt  Service 
Total  Actual 

Unspent  Appropriation  Authority 


=1,853,993 


540,873 
893,260 


1,434,133 


S   419,860 


?5, 767, 163   52,304,690   £2,163,768 


2,829,380 

2,679,819 

33,767 

1,990 


5,544,956 


222,207 


659,370 

1,368,493 

12,812 

12,034 

100,432 

2,153,141 


255,309 
1,534,259 
(14,745) 


1,774,822 


151,549    «   388,945 


$822,051 

152,706 
633,932 
(656) 


785,982 


$  36,069 


$  25,732 


$19, 

,171,046 

$ 

19,171,046 

12 
12 

67,067 

88,452 

641 

,750,732 

,906,892 

67,067 

88,452 

641 

12,750,732 

12,906,892 

$  6 

,264,154 

$ 

6,264,154 

$721 

,045 

$5 

,303,709 

$ 

68,231 

$17,646,022 

S 

36,676,404 

483 

208 

4 

,947 
,042 
,282 

4 
5 

360,801 

,153,127 

5,903 

993,562 
,513,393 

18,199 

20,224 

4,561 

224,476 

1,023,071 

8,736 

1,331,208 
2,368,138 

5,525,061 

12,514,227 

54,660 

14,024 

1,331,208 

2,468,570 

993,562 

696 

,271 

42,984 

4,955,629 

22,901,312 

$  24, 

,774 

$ 

[209,684)A 

$ 

25,247 

$12,690,393 

$ 

13,775,092 

Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 
i 

Total  Communications  Program  expenditures  of  $5,513,393  include  $633,724  of  nonbudgeted  depreciation  expenditures.  Under  state  law,  non- 
monetary expenditures,  such  as  depreciation,  are  not  required  to  be  budgeted.  Therefore,  the  department  did  not  exceed  its  appropriation 
authority. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  in  the  notes  to  the 
financial  schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1985 

(Page  1) 


Architecture 

Publ 

ications 

Central 

and 

and 

Information 

Gene 

Administration 

Accounting 

Eng 

ineering 

Graphics 

Services 

Servi 

PERSONAL  SERVICES 

Salaries 

$    201,596 

$257,892 

$ 

322,344 

S 

551,657 

$2,607,893 

$   795 

Hourlv  Wages 

Other  Compensation 

100 

750 

Employee  Benefits 

37,928 
739,624 

51,704 
309,596 

62,057 

385,151 

110,774 

662,431 

508,821 

187 

Total  Personal  Services 

3,116,714 

982 

OPEPATING  EXPENSES 

Contracted  Services 

114,839 

542,425 

12,275 

10,204 

67,383 

681. 

Supplies  and  Materials 

4,641 

1,575 

3,420 

1,704 

419,657 

85. 

Communications 

6,190 

12,911 

15,368 

24,610 

214,755 

9. 

Travel 

3,317 

14,613 

4,770 

41,445 

Rent 

6,489 

6,705 

16,688 

139,830 

548,163 

9, 

Utilities 

832, 

Repair  and  Maintenance 

1,856 

2,856 

1,950 

224,903 

430,257 

303, 

Other  Expenses 

2,339 

13,564 

420 

290,421 

1,459,727 

25, 

Goods  Purchased  for  Resale 

; 

613,813 
,310,255 

192,272 
3,373,659 

Total  Operating  Expenses 

13?, 671 

580,036 

64,734 

1,948, 

EQUIPMENT 

Equipment 

268 

11,256 

46,257 

(7,117) 

16,673 

26, 

Intangible  Assets 

8.648 
25,321 

Total  Equipment 

268 

11.256 

46,257 

(7,117) 

26, 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 


From  State  Sources 
Total  Grants 


BENEFITS  AND  CLAIMS 


From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 


15,745 


Accounting  Entity  Transfers 
Total  Transfers 


47,87^,019 
47,874,019 


1,738.205 


DEBT  SERVICES 

Bonds  15,259,315 

Loans 

Installment  Purchases 

Lease  Participation  Notes       

Total  Debt  Services  15,259.715" 

TOTAL  PROGRAM  EXPENDITURES         $63,658,314 


$900,888    $2,234,347 


$1.965.569    $6,531,439   $3,070,. 


"Excludes  the  Board  of  Investments  Portfolio  and  th»  Public  Employees'  and  Teachers'  Retirement  Divisions. 

For  the  total  of  all  programs  see  page  31. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provide! 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT  -  Continued 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1985 

(Page  2) 


PERSONAL  SERVICES 


Communications 
Bureau 


Salaries 

$   338 

,773 

Hourly  Wages 

Other  Compensation 

Employee  Benefits 

65 

,359 

Total  Personal  Services 

404 

.132 

OPERATING  EXPENSES 

Contracted  Services 

38 

,760 

Supplies  and  Materials 

14 

,419 

Communications 

4,336 

,897 

Travel 

18 

,187 

Rent 

18 

,600 

Utilities 

Repair  and  Maintenance 

18. 

,206 

Other  Expenses 

780 

,073 

Goods  Purchased  for  Resale 

Total  Operating  Expenses 

5,225 

.142 

Emergency 

and 

Disaster 


SRS  Building 
Amortization 

and  Major 
Maintenance     Personnel 


834,532 

23 

150 

169,331 


1,004,036 


579,883 
51,970 
31,084 
20,193 
36,844 

3,871 
12,950 

736,795 


Passeng 

State       Tramw£ 

Insurance     Saf et> 


$   203,662 


59,472 
4,014 
6,206 
9,254 
6,515 

2,935 
2,683 


$9,2 
2,1 


1 
11,7 


EQUIPMENT 
Equipment 
Intangible  Assets 
Total  Equipment 


2,960 


2,503 
359 


CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 


From  State  Sources 
Total  Grants 


BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 


Accounting  Entity  Transfers 
Total  Transfers 

DE3T  SFRVTCES 
Bonds 
Loans 

Installment  Purchases 
Lease  Participation  Notes 
Total  Debt  Services 

TOTAL  PROGRAM  EXPENDITURES 


1.36°, 185 
1,369,185 


$7,001,419 


13,584,858 


2 

,459 

,931 

2 

,459 

,931 

n 

,420 

,000 

2 

,420 

,000 

$182,160    S15.328.551    $6,021,365 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provit 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE 

OF  PROGRAM 

EXPENDITURES  AND 

TRAN. 

3FERS  OUT 

BY  OBJECT 

FOR  THE  FISCAL  YEAR  ENDED 

JUNE 

30,  1985 

(Page  1) 

Architecture 

Publ 

ications 

Central 

and 

and 

Information 

General 

Cent] 

-al 

Building 

Mail  and 

Admin: 

istration 

Accounting 

Engineering 

Gr, 

3Dhics 

Services 

Services 

Stoi 

Purchasing 

Standards 

Distribution 

Treasury 

Investment 

Subtotal* 

PERSONAL  SERVICES 

Salaries 

5 

201,596 

$257,892 

$   322,344 

S 

551,657 

$2,607,893 

$   795.329 

$   238 

,894 

$337,470 

$575,585 

$135,485 

$299,072 

$422,933 

$  6,746,150 

Hourlv  Wages 

27 

27 

Other  Compensation 

100 

750 

4,300 

5,150 

Employee  Benefits 

37,928 

51,704 
309,596 

62,057 

385,151 

110,774 
662,431 

508,821 

187.027 

52 

,827 

67,919 
405,389 

126,357 
701,942 

35,906 
171,391 

59,816 

358.915 

78,739 
505,972 

1,379,875 

Total  Personal  Services 

^39,624 

3,116,714 

982.356 

291 

.721 

8,131,202 

OPEPATING  EXPENSES 

Contracted  Services 

114,839 

542,425 

12,275 

10,204 

67,383 

681,773 

13 

,113 

40,161 

6,641 

1,585 

13,814 

196,542 

1,700,755 

Supplies  and  Materials 

4,641 

1,575 

3,420 

1,704 

419,657 

85,446 

11 

,173 

7,332 

30,894 

1,270 

5,825 

4,769 

577,706 

Communications 

6,190 

12,911 

15,368 

24,610 

214,755 

9,638 

13 

,144 

23,131 

17,682 

650,619 

9,193 

11,978 

1,009,219 

Travel 

3,317 

14,613 

4,770 

41,445 

936 

3,223 

53,597 

14 

7,802 

129,717 

Rent 

6,489 

6,705 

16,688 

139,830 

548,163 

9,802 

72 

,084 

15,425 

12,280 

22,117 

11,072 

16,819 

877,474 

Utilities 

832,607 

9 

,250 

841,857 

Repair  and  Maintenance 

1,856 

2,856 

1,950 

224,903 

430,257 

303,148 

7 

,603 

5,859 

24,001 

3,766 

3,703 

2,670 

1,012,572 

Other  Expenses 

2,339 

13,564 

420 

290,421 

1,459,727 

25,607 

33 

,150 

1,502 

895 

14,984 

2,832 

7,738 

1,853,179 

Goods  Purchased  for  Resale 

1 

613,813 
,310,255 

192,272 

1,819 

1,979 

.354 
,807 

11,010 
157,000 

2,636,449 

Total  Operating  Expenses 

139,671 

580.036 

64,734 

3,373,659 

1 ,948.021 

96,633 

694,355 

46,439 

248,318 

10,638,928 

EOUIPMENT 

Equipment 

268 

11,256 

46,257 

(7.117) 

16,673 

26,512 

1 

,166 

51,620 

40 

8,456 

705 

155,836 

Intangible  Assets 

8.648 

8,648 

Total  Equipment 

_•..' 

11,256 

46,257 

(7,117) 

25,321 

26,512 

; 

,166 

51,620 

40 

8,456 

705 

164,484 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 

Buildings 

15,745 

5,057 

20,802 

Total  Capital  Outlay 

15,745 

5,057 

20,802 

LOCAL  ASSISTANCE 

Prom  State  Sources 

145,417 

145,417 

Total  Local  Assistance 

145,417 

145,417 

GRANTS 

From  State  Sources 

Total  Grants 

BENEFITS  AND  CLAIMS 

From  State  Sources 

Insurance  Payments 

Total  Benefits  and  Claims 

TRANSFERS 

Accounting  Entitv  Transfers 

47, 

,874,019 

1,738,205 

108,454 

49,720,678 

Total  Transfers 

47, 

,874,019 

1,738,205 

108,454 

49,720,678 

DEBT  SERVICES 

Bonds 

15 

,259,315 

Loans 

15,259,315 

Installment  Purchases 

Lease  Participation  Notes 

1,504 

1,504 

$63 

,658,314 

$900,888 

$2,234,347 

$1 

,965,569 

$6,531,439 

$3,070,400 

$2,272 

,694 

$553,642 

$858,982 

$865,746 

$413,810 

1.504 
$756,499 

15,260,819 

TOTAL  PROGRAM  EXPENDITURES 

$84,082,330 

Excludes  the  Board  of  Investments  Portfolio  and  th*  Public  Employees'  and  Teachers'  Retirement  Divisions. 
For  the  total  of  all  programs  see  page  31. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  in  the  notes  to  the 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 


PERSONAL  SERVICES 
Salaries 
Hourly  Wages 
Other  Compensation 
Employee  Benefits 

Total  Personal  Services 

OPERATING  EXPENSES 
Contracted  Services 
Supplies  and  Materials 
Communications 
Travel 
Rent 

Utilities 

Repair  and  Maintenance 
Other  Expenses 
Goods  Purchased  for  Resale 
Total  Operating  Expenses 


Equipment 
Intangible  Assets 
Total  Equipment 

CAPITAL  OUTLAY 


Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 


SCHEDULE  OF 

PROGRAM 

EXPENDITURES  ANT)  TRANS 

rERS  OUT  BY 

OBJECT  -  Conti 

lued 

FOR 

THE 

FISCAL  YEAR  ENDED 

JUNE  30,  1985 

(Page  2) 

Communications 
Bureau 

Emergency 

and 

Disaster 

SRS  Building 
Amortization 

and  Major 
Maintenance 

$ 

Personnel 

834,532 
23 

150 

169,331 

1,004,036 

I 

$ 

State 
nsurance 

203,662 

36,693 
240,355 

Passenf 

Tramw£ 

$   338,773 

65,359 
404,132 

38,760 
14,419 
4,336,897 
18,187 
18,600 

579,883 
51,970 
31,084 
20,193 
36,844 

869,472 
4,014 
6,206 
9,254 
6,515 

$  9,2 
2,1 

18,206 
780,073 

$   5,088 

3,871 
12,950 

2,935 
2,683 

1 

5,225,142 

5,088 

736,795 

901,079 

11,7 

2,960 

2,503 

359 

2,862 

2,960 

$451,753 
451,753 


From  State  Sources 
Total  Grants 


BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 
Total  Benefits  a 


13,584,858 

2,459,931 

13.584,858    2,459,931 


Accounting  Entity  Transfers 
Total  Transfers 

DEBT  SFRVTCES 
Bonds 
Loans 

Installment  Purchases 
Lease  Participation  Notes 
Total  Debt  Services 

TOTAL  PROGRAM  EXPENDITURES 


1,369,185 
1,369,185 


37,001,419 


S451.753 


3182,160    S15.328.551    $6,021.365      $11,7 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 

financial  iS,Pre?ar-d  fr0"  "^  Sta"wi^  Budgeting  and  Accounting  System.   Additional  information  is  provi, 
financial  scnedules  on  pages  36  through  40.  f 


DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 

(Page  1) 


PERSONAL  SERVICES 
Salaries 
Hourly  Wages 
Other  Compensation 
Employee  Benefits 

Total  Personal  Services 

OPERATING  EXPENSES 
Contracted  Services 
Supplies  and  Materials 
Communications 
Travel 
Rent 

Utilities 

Repair  and  Maintenance 
Other  Expenses 
Goods  Purchased  for  Resale 
Total  Operating  Expenses 

EQUIPMENT 
Equipment 

Total  Equipment 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 

BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 


Architecture 
Central  and 

Administration   Accounting    Engineering 


$   218,085 


150 

39,382 

257,617 


48,110 


$241,580 

46,981 
288,561 


549,816 


$   321,690 


1,550 
60,697 


383,937 


Publications 

and 

Graphics 

$   445,198 


95,675 
540,873 


71 

161 

5 

641 

5 

641 

893,260 


Inf ormatio 
Services 

$2,377,621 

451,759 
2,829,380 


29,338 

526,980 

14,254 

15,268 

69,243 

4,109 

3,357 

4,238 

2,951 

316,628 

5,324 

12,85? 

14,178 

22,480 

125,051 

982 

1,145 

20,438 

2,262 

34,260 

7,045 

7,272 

-  16,688 

89,479 

627,438 

185 

2,571 

641 

159,978 

414,425 

1,127 

(4,36?) 

724 

111,360 
489,482 

1,083,078 
9,696 

!, 679, 819 


33,767 
33,767 


1,990 
1,990 


Accounting  Entity  Transfers 
Total  Transfers 


6^,646,239 
64,646,239 


699,738 
699,738 


DEBT  SERVICE 
Bonds 

Lease  Participation  Notes 
Total  Debt  Service 

TOTAL  PROGRAM  EXPENDITURES 


4,393,838 


4,393,838 
$69,345,804 


$839,267 


$1,160,477 


SI, 434, 133   $5,544.956 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisi 

A 
For  the  total  of  all  programs  see  page  33. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information 
financial  schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF 

PROGRAM  EXPENDITURES  AND 

TRANSFERS  OUT  BY 

OBJECT  -  Cor 

itinued 

FOR  THE  FISCAL  YEAR 

ENDED  JUNE  30,  1985 

(Page 

2) 

SRS  Buildi 

ng 

Emergency   Amortizati 

on 

Passenger 

Workers' 

State  Tax 

Communications 

;      and        and  Ma jo 

State 

Tramway 

Compensation 

Appeal 

Long  Range 

Subtotal* 

Bureau 

Disaster   Maintenanc 

e     Personnel 

I 

nsurance 

Safety 

Judge 

Board 

Building 

Subtotal 

Grand  Total 

PERSONAL  SERVICES 

Salaries 

$   338,773 

$   834,532 

$ 

203,662 

$190,156 

$124,735 

$       900 

$  1,692,758 

$  6,746,150 

$   8,438,908 

Hourly  Wage? 

23 

23 

27 

50 

Other  Compensation 

150 

40,718 

40,868 

5,150 

46,018 

Emplovee  Benefits 

65,359 

169,331 

36,693 

34,368 

25,632 

73 

331,456 

1,379,875 

1,711,331 

Total  Personal  Services 

404.132 

1,004,036 

240,355 

224,524 

191,085 

973 

2,065,105 

6,131,202 

10,196,307 

OPERATING  EXPENSES 

Contracted  Services 

38,760 

579,883 

869,472 

$  9,266 

12,606 

44,013 

1,554,000 

1,700,755 

3,254,755 

Supplies  and  Materials 

14,419 

51,970 

4,014 

7,687 

5,257 

83,347 

577,706 

661,053 

Communications 

4,336,897 

31,084 

6,206 

95 

10,774 

7,670 

4,392,726 

1,009,219 

5,401,945 

Travel 

18,187 

20,193 

9,254 

2,187 

18,994 

12,799 

2,484 

84,098 

129,717 

213,815 

Rent 

18,600 

36,844 

6,515 

3,241 

7,077 

72,277 

877,474 

949,751 

Utilities 

841,857 

841,857 

Repair  and  Maintenance 

18,206 

$   5,088 

3,871 

2,935 

1,299 

3,269 

34,668 

1,012,572 

1,047,240 

Other  Expenses 

780,073 

12,950 

2,683 

170 

2,287 

1,205 

400 

799, 76B 

1,853,179 

2,652,947 

Goods  Purchased  for  Resale 

2.636,449 
10,638,928 

2,636,449 

Total  Operating  Expenses 

5,088 

736,795 

901.079 

11,718 

56.888 

81 ,290 

2,884 

7. 020,884 

17,659,812 

EQUIPMENT 

Equipment 

2,960 

2,503 

23,200 

28,663 

155,836 

184,499 

Intangible  Assets 

359 

2,862 

359 

29,022 

8,648 

164,484 

9,007 

Total  Equipment 

2,960 

23,200 

193,506 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 

316,991 

316,991 

316,991 

Buildings 

35,625,255 

35,625,255 

20,802 

35,646,057 

Total  Capital  Outlay 

35,942,246 

35,942,246 

20,802 

35,16]  .04,- 

LOCAL  ASSISTANCE 

From  State  Sources 

$451,753 

451,753 

145,417 

597,170 

Total  Local  Assistance 

451,753 

451,753 

145,417 

597,170 

GRANTS 

From  State  Sources 

1,000,000 

1,000.000 

1,000,000 

Total  Grants 

1,000,000 

1,000,000 

1,000,000 

BENEFITS  AND  CLAIMS 

From  State  Sources 

13,584,858 

13,584,858 

13,584,858 

Insurance  Payments 

2 

,459,931 
,459,931 

2,459,931 
16,044,789 

2,459,931 

Total  Benefits  and  Claims 

13,584,858 

16,044,789 

TRANSFERS 

Accounting  Entity  Transfers 

2 

,420,000 

2,455,465 

4,875,465 

49,720,678 

54,596,143 

Total  Transfers 

— 

,420,000 

2,455,465 

4,875,465 

49,720,67S 

54,596,143 

DEBT  SERVICES 

Bonds 

Loans 

177,072 

15,259,315 

15,259,315 

Installment  Purchases 

177,072 

177,072 

Lease  Participation  Notes 
Total  Debt  Services 

1,369,185 

1,369,185 

1,546,257 

1,504 

1,504 

177,072 

15,260,819 

16,807.076 

TOTAL  PROGRAM  EXPENDITURES 

$7,001,419 

$451,753       $182,160 

S15.328.551 

$6 

,021,365 

$11,718 

$281,412 

$295,575 

$39,401,568 

$84,082,330 

$153,057,851 

Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Te 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System 
financial  schedules  on  pages  36 -through  40. 


PERSONAL  SERVICES 
Salaries 
Hourly  Wages 
Other  Compensation 
Employee  Benefits 

Total  Personal  Services 


DEPARTMENT  OF  ADMINISTRATION 


Central 
Administration 


218,085 


SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT 

FOR  THE  FISCAL  YEAR  ENDED  JUKE  30,  1984 

(Page  1) 

Architecture   Publications 
and  and 

Accounting    Engineering      Graphics 

$241,580     $   321,690     $   445,  IS 
46,981  95,675 


150 
39,382 


257,617 


288,561 


1,550 

60,697 
383,937 


540,873 


Inf ormatio 
Services 

$2,377,621 

451,759 
2,829,380 


OPERATING  EXPENSES 
Contracted  Services 
Supplies  and  Materials 
Communications 
Travel 
Rent 

Utilities 

Repair  and  Maintenance 
Other  Expenses 
Goods  Purchased  for  Resale 
Total  Operating  Expenses 

EQUIPMENT 
Equipment 

Total  Equipment 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 

BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 


29,338 

526,980 

14,254 

15,268 

69,243 

4,109 

3,357 

4,238 

2,951 

316,628 

5,324 

12,859 

14,178 

22,480 

125,051 

982 

1,145 

20,438 

2,262 

34,260 

7,045 

7,27? 

-  16,688 

89,479 

627,438 

185 

2,571 

641 

159,978 

414,425 

1,127 

(4,368) 

724 

111,360 
489,482 

1,083,078 
9,696 

48,110 


549,816 


890 


890 


71 

161 

5 

641 

5 

641 

893,260 


2,679,819 


33,767 


33,767 


1,990 


1,990 


Accounting  Entity  Transfers 
Total  Transfers 


6^,646,239 
6^,646,239 


699,738 
699,738 


DEBT  SERVICE 

Bonds  4,393,838 

Lease  Participation  Notes 

Total  Debt  Service  4,393,831 

TOTAL  PROGRAM  EXPENDITURES        $69,345,804 


$839,267 


$1,160,477 


$1,434,133   $5,544,956 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisi 
For  the  total  of  all  programs  see  page  33. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information 
financial  schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT  -  Continued 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 

(Page  2) 

SRS  Building 


£ 

nergency 

Amortization 

Passen 

and 

and 

Major 

State 

Tramw 

Communications 

D 

isaster 

Maintenance 

Personnel 

Insurance 

Safet 

PERSONAL  SERVICES 

Salaries 

$ 

303,839 

$ 

1,220 

S    760,882 

$   190,093 

Hourly  Wages 

167 

Other  Compensation 

43 

825 

Emplovee  Benefits 

56,919 
360,801 

150,593 

912,467 

34,383 

224,476 

Total  Personal  Services 

1,220 

OPERATING  EXPENSES 

Contracted  Services 

37,852 

107,920 

1,050,202 

$10, 

Supplies, and  Materials 

12,072 

42,685 

6,432 

Communications 

3 

440,443 

26,097 

5,872 

Travel 

6,298 

136 

15,770 

8,665 

2, 

Rent 

19,270 

$177 

,072 

34,832 

6,839 

Utilities 

Repair  and  Maintenance 

1,044 

967 

5,429 

72 

Other  Expenses 

636,148 

12,759 

1,239 

Goods  Purchased  for  Resale 

Total  Operating  Expenses 

4 

153,127 

136 

178 

,039 

245,492 

1,079,321 

^L3_, 

Equipment 

Total  Equipment 


5,903 


15,556 


8,736 


CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 


553,644 

553,644 


BENEFITS  ANT)  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 


Accounting  Entity  Transfers 
Total  Transfers 

DEBT  SERVICE 
Bonds 

Lease  Participation  Notes 
Total  Debt  Service 


993.562 
993.562 


1  ,331 

208 

1,331 

208 

2.36E 

138 

2,366 

138 

TOTAL  FROGRAM  EXPENDITURES 


$555,000 


■13,924,813    $5,011,879 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  pre 
financial  schedules  on  pages  36  through  40. 


PERSONAL  SERVICES 
Salaries 
Hourly  Wages 
Other  Compensation 
Employee  Benefits 

Total  Personal  Services 

OPERATING  EXPENSES 
Contracted  Services 
Supplies  and  Materials 
Communications 
Travel 
Rent 

Utilities 

Repair  and  Maintenance 
Other  Expenses 
Goods  Purchased  for  Resale 
Total  Operating  Expenses 


Equipment 

Total  Equipment 

CAPITAL  OUTLAY 

Land  and  Interest  in  Lan 
Buildings 

Total  Capital  Outlay 

LOCAL  ASSISTANCE 


From  State  Sources 

Total  Local  Assistance 

BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 


DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT 

FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 

tPage  1) 


Architecture 

Publications 

Central 

and 

and 

Information 

General 

Central 

Building 

Mail  and 

Central 

Administration 

Accounting 
$241,580 

Eng: 
$ 

Lneering 
321,690 

Graphics 

Services 
$2,377,621 

Services 
$   772,322 

Stores 
$   211,010 

Purchasing 
$328,110 

Standards 
$553,628 

Distribution 
$122,572 

Services 
$302,708 

Investment 

$   218,085 

$ 

445,198 

$406,342 

$  6,300,866 

694 

694 

150 

1,550 

4,300 

6,000 

39,382 

46,981 

60,697 

95,675 

451,759 

169,435 

44,299 

65,518 

114,462 

30,134 

59,593 

73,305 

1,251,240 

257,617 

288,561 

152,706 

362,301 

483,947 

7,558,800 

29,338 

526,980 

14,254 

15,268 

69,243 

699,440 

31,527 

75,558 

6,306 

14,060 

13,591 

156,661 

1,652,226 

4,109 

3,357 

4,238 

2,951 

316,628 

82,337 

(2,992) 

7,707 

27,093 

3,696 

7,796 

4,783 

461,703 

5,324 

12,859 

14,178 

22,480 

125,051 

8,079 

10,876 

25,359 

17,221 

590,998 

9,260 

11,814 

853,499 

982 

1,145 

20,438 

2,262 

34,260 

17 

1,505 

2,738 

60,220 

578 

9,291 

133,436 

7,045 

7,272 

.  16,688 

89,479 

627,438 

9,702 
"'47,319 

70,209 

8,547 

16,680 

13,325 

18,693 

12,648 

15,660 

904,839 
755,866 

185 

2,571 

641 

159,978 

414,425 

93,092 

24,195 

2,664 

7,560 

2,786 

1,739 

1,343 

711,179 

1,127 

(A, 368) 

724 

111,360 

489,482 
893,260 

1,083,078 
9,696 

2,679,819 

56,543 

(231,993) 
1,622,385 

1,534,259 

3,988 

1,339 
9,163 

142,227 

3,699 

1,085 

8,490 

1,035,072 
2,130,726 

48.110 

549,816 

71,161 

1,696,529 

134,694 

633,932 

46,697 

208,042 

8,638,546 

890 

890 

5,641 
5,641 

33,767 
33,767 

16,406 
16,406 

(14,745) 
(14,745) 

413 
413 

1,248 
1,248 

(656) 
(656) 

2,268 

4,282 
4,282 

49,514 

2,268 

49,514 

39,963 


41,953 


Accounting  Entity  Transfers 
Total  Transfers 


6^,646,239 
64.646,239 


DEBT  SERVICE 
Bonds 

Lease  Participation  Notes 
Total  Debt  Service 

TOTAL  PROGRAM  EXPENDITURES 


$69,345,804 


(1,160,477 


», 544, 956   $2,820,195   $1,774,823 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 
A 
For  the  total  of  all  programs  see  page  33. 

finL^?^  isPrePared  f™rc  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  provided  in  the  notes  to 
financial  schedules  on  pages  36  through  40.  f  notes  to 


4,393,838 


DEPARTMENT  OF  ADMINISTRATION 
SCHEDULE  OF  PROGRAM  EXPENDITURES  AND  TRANSFERS  OUT  BY  OBJECT  -  Continued 

"  FOR  THE  FISCAL  YEAR  ENDED  JUNE  30,  1984 

(Page  2) 


SRS  Building 


PERSONAL  SERVICES 
Salaries 
Hourly  Wages 
Other  Compensation 
Employee  Benefits 

Total  Personal  Services 

OPERATING  EXPENSES 
Contracted  Services 
Supplies  and  Materials 
Communications 
Travel 
Rent 

Utilities 

Repair  and  Maintenance 
Other  Expenses 
Goods  Purchased  for  Resale 
Total  Operating  Expenses 

EQUIPMENT 
Equipment 

Total  Equipment 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 
Buildings 

Total  Capital  Outlay 


Em 

ergency 
and 

Amortization 
and  Major 

State 

Passen 
Tramw 

Communications 

Disaster 

Maintenance 

Personnel 

Insurance 

$   303,839 

$ 

1,220 

S    760,882 
167 

$   190,093 

43 
56,9)9 

825 
150,593 

912,467 

34,383 
224,476 

360,801 

1,220 

37,852 

12,072 

3,440,443 

6,298 

19,270 

136 

$177 

072 

107,920 
42,685 
26,097 
15,770 
34,832 

1,050,202 
6,432 
5,872 
8,665 
6,839 

$10, 

1,044 
636,148 

967 

5,429 

12,759 

72 
1,239 

4.153,127 

136 

178 

039 

245.492 

1,079,321 

13 

5,903 


15,556 


15,556 


LOCAL  ASSISTANCE 
From  State  Sources 

Total  Local  Assistance 

BENEFITS  AND  CLAIMS 
From  State  Sources 
Insurance  Payments 

Total  Benefits  and  Claims 

TRANSFERS 

Accounting  Entity  Transfers 
Total  Transfers 


12,750,732 

12,750,732 


1,331 

208 

1,331 

208 

2,368 

138 

2,368 

138 

DEBT  SERVICE 
Bonds 

Lease  Participation  Notes 
Total  Debt  Service 

TOTAL  PROGRAM  EXPENDITURES 


993 

562 

993 

562 

$5,513 

393 

$13,924,813    $5,011,879 


Excludes  the  Board  of  Investments  Portfolio  and  the  Public  Employees'  and  Teachers'  Retirement  Divisions. 

This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Accounting  System.   Additional  information  is  pre 
financial  schedules  on  pages  36  through  40. 


DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  ADDITIONS  AND  REDUCTIONS 

TO  DEFERRED  COMPENSATION  PROGRAM  ASSETS 

FOR  THE  TWO  FISCAL  YEARS  ENDED  JUNE  30,  1985 


DEFERRED  COMPENSATION  ASSETS  AT 
JULY  1,  1983  $16,039,884 

ADDITIONS: 
Fiscal  Year  1983-84 
Cash  Received  from  Participants  5,038,881 

Investments  Held  for  Participants 
(Net)  4,846,147 

Fiscal  Year  1984-85 
Cash  Received  from  Participants  4,960,672 

Investments  Held  for  Participants 
(Net)  4,743,391 

Total  Additions  19,589,091 


REDUCTIONS: 
Fiscal  Year  1983-84 

Cash  Invested  for  Participants  4,887,799 

Fiscal  Year  1984-85 
Cash  Invested  for  Participants  4,997,505 

Total  Reductions  9,885,304 

DEFERRED  COMPENSATION  ASSETS  AT 

JUNE  30,  1985  $25,743,671 


Excludes   the   Board   of   Investments   Portfolio   and   the   Public 
Employees'  and  Teachers'  Retirement  Divisions. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Account- 
ing System.  Additional  information  is  provided  in  the  notes  to  the 
financial  schedules  on  pages  36  through  40. 


34 


DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OP 

PROGRAM  EXPENDITURES  AND 

TRANSFERS  OUT  BY 

OBJECT  -  Con 

tinued 

FOR  THE  FISCAL  YEAR 

ENDED  . 

JUNE  30,  1984 

(Page 

:  2) 

SRS  Buildir 

|R 

Emergency  Amortizatic 

Passenger 

Workers' 

State  Tax 

and       and  Majoi 

State 

Tramway 

Compensation 

Appeal 

Long  Range 

Subtotal* 

Communication! 

;   Disaster   Maintenance 

P, 

:rsonnel 

Insurance 

Safety 

Judge 

Board 

Building 

Subtotal 

Grand  Total 

PERSONAL  SERVICES 

Salaries 

$   303,839 

$   1,220 

760,882 

$   190,093 

$171,991 

$121,230 

$     4,823 

$  1,554,078 

$  6,300,866 

$   7,854,944 

Hourlv  Wages 

167 

167 

694 

861 

Other  Compensation 

43 

825 

47,429 

48,297 

6,000 

54,297 

Emplovee  Benefits 

56,9)9 
360,801 

150,593 
912,467 

34,383 
224,476 

29,721 

23,818 
192,477 

364 

5.187 

295,798 

1,251,240 
7,558,800 

1,547,038 

Total  Personal  Services 

1,220 

201,712 

1,898,340 

9,457,140 

OPERATING  EXPENSES 

Contracted  Services 

37,852 

107,920 

1,050,202 

$10,220 

31,836 

58,363 

92,484 

1,388,877 

1,652,226 

3,041,103 

Supplies  anc  Materials 

12,072 

42,685 

6,432 

301 

8,628 

7,919 

103 

78,140 

461,703 

539,843 

Communications 

1,440,443 

26,097 

5,872 

58 

6,828 

7,950 

148 

3,487,396 

853,499 

4,340,895 

Travel 

6,298 

136 

15,770 

8,665 

2,292 

12,164 

13,117 

5,830 

64,272 

133,436 

197,708 

Rent 

19,270 

$177,072 

34,832 

6,839 

8,835 

7,164 

254,012 

904,839 

1,158,851 

Utilities 

755,866 

755,866 

Repair  and  Maintenance 

1,044 

967 

5,429 

72 

3,030 

825 

11,367 

711,179 

722,546 

Other  Expenses 

636,148 

12,759 

1,239 

160 

1,618 

1,346 

250 

653,520 

1,035,072 

1,688,592 

Goods  Purchased  for  Resale 

2,130,726 
8,638,546 

2.130,726 

Total  Operating  Expenses 

4.153,1:7 

!36      178,039 

245.49: 

1,079,321 

13,031 

72,939 

96,684 

98,815 

5,937,564 

14,576,130 

EQUIPMENT 

Equipment 

5.903 
5,903 

15,556 
15,556 

8,736 
8.736 

11,229 

1,898 
1,898 

43,322 

49,514 

49,514 

92,836 

Total  Equipment 

11 ,229 

43,322 

92,836 

CAPITAL  OUTLAY 

Land  and  Interest  in  Land 

924,468 

924,468 

924,468 

Buildings 

566 

23,320,708 

24,245,176 

23,321,274 
24,245,742 

41,953 
41,953 

23,363.227 

Total  Capital  Outlay 

566 

24,287,695 

LOCAL  ASSISTANCE 

From  State  Sources 

553,644 

553,644 

553,644 

Total  Local  Assistance 

553,644 

553,644 

553,644 

BENEFITS  AND  CLAIMS 

From  State  Sources 

12 

,750,732 

12,750,732 

12,750,732 

Insurance  Payments 

1 ,331,208 
i .331,208 

1,331,208 

14,081,940 

1,331,208 

Total  Benefits  and  Claims 

12 

,750,732 

14,081,940 

TRANSFERS 

Accounting  F.ntitv  Transfers 

2.36E.138 

4,500,000 

6,868.138 

65,471,517 

72.339.655 

Total  Transfers 

2,368.138 

4,500.000 

6,868, 138 

65,471,517 

72, 33°. 655 

DEBT  SERVICE 

Bonds 

4,393,838 

4,393,838 

Lease  Participation  Notes 

993,562 

993,562 

993,562 

993,562 

4,393,838 

5.387,400 

TOTAL  PROGRAM  EXPENDITURES 

S5, 513, 393 

5555,000     $178,039 

S13 

,924,813 

55,011 ,879 

$13,031 

$285,880 

$291  ,059 

S28.849.178 

S54,672.2~2 

S86.154,168 

Excludes  tl 
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ing  System.   Additional  information  is  provided 


DEPARTMENT  OF  ADMINISTRATION 

SCHEDULE  OF  ADDITIONS  AND  REDUCTIONS 

TO  DEFERRED  COMPENSATION  PROGRAM  ASSETS 

FOR  THE  TWO  FISCAL  YEARS  ENDED  JUNE  30,  1985 


DEFERRED  COMPENSATION  ASSETS  AT 
JULY  1,  1983  $16,039,884 

ADDITIONS: 
Fiscal  Year  1983-84 
Cash  Received  from  Participants  5,038,881 

Investments  Held  for  Participants 
(Net)  4,846,147 

Fiscal  Year  1984-85 
Cash  Received  from  Participants  4,960,672 

Investments  Held  for  Participants 
(Net)  4,743,391 

Total  Additions  19,589,091 


REDUCTIONS : 
Fiscal  Year  1983-84 

Cash  Invested  for  Participants  4,887,799 

Fiscal  Year  1984-85 
Cash  Invested  for  Participants  4,997,505 

Total  Reductions  9,885,304 

DEFERRED  COMPENSATION  ASSETS  AT 

JUNE  30,  1985  $25,743,671 


Excludes   the   Board   of   Investments   Portfolio   and   the   Public 
Employees'  and  Teachers'  Retirement  Divisions. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Account- 
ing System.  Additional  information  is  provided  in  the  notes  to  the 
financial  schedules  on  pages  36  through  40. 
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DEPARTMENT  OF  ADMINISTRATION 


SCHEDULE  OF  CHANGES  IN  FUND  BALANCE  FOR 

ARCHITECTURE  AND  ENGINEERING  CONSTRUCTION  ADVANCES  ACCOUNT* 

FOR  THE  TWO  FISCAL  YEARS  ENDED  JUNE  30,  1985 


FUND  BALANCE,  JULY  1,  1983 


(1 ,258) 


ADDITIONS: 
Fiscal  Year  1983-84 
Nonbudgeted  Revenue 
Prior  Year  Revenue  Adjustments 
Fiscal  Year  1984-85 
Nonbudgeted  Revenue 
Total  Additions 


51 ,611 ,896 

1,258 

7,003,478 
8,616,632 


REDUCTIONS : 
Fiscal  Year  1983-84 

Budgeted  Expenditures 

Fiscal  Year  1984-85 

Budgeted  Expenditures 

Prior  Year  Expenditure 

Total  Reductions 

FUND  BALANCE,  JUNE  30,  1985 


1,611,896 

7,003,440 
38 

8,615,374 

5    -0- 


Excludes   the   Board   of   Investments   Portfolio   and   the   Public 
Employees'  and  Teachers'  Retirement  Divisions. 

*This  fund  is  used  for  construction  moneys  from  other  agencies 
which  have  the  legal  authority  to  spend  the  money  but,  due  to  the 
size  and  nature  of  the  projects,  transferred  the  money  to  Archi- 
tecture and  Engineering  Division.  This  fund  does  not  account  for 
construction  moneys  appropriated  directly  to  the  Long  Range 
Building  Program. 


This  schedule  is  prepared  from  the  Statewide  Budgeting  and  Account- 
ing System.  Additional  information  is  provided  in  the  notes  to  the 
financial  schedules  on  pages  36  through  40. 
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DEPARTMENT   OF   ADMINISTRATION 

NOTES   TO   THE    FINANCIAL   SCHEDULES 

FOR   THE   TWO    FISCAL   YEARS    ENDED   JUNE   30,    1985 


1.      SUMMARY   OF  SIGNIFICANT  ACCOUNTING    POLICIES 
Basis  of  Accounting 

The  department  utilizes  the  modified  accrual  basis  of  account- 
ing which  is  described  in  the  Montana  Operations  Manual,  except 
for  the  proprietary  fund  and  pension  funds  which  are  reported  on 
the  full  accrual   basis  of  accounting. 

Under  the  modified  accrual  basis  and  the  full  accrual  basis  of 
accounting,  a  valid  obligation  exists  when  the  related  liability  is 
incurred  except  for  the  following  items  which  are  also  considered 
valid  obligations  under  state  accounting   policy. 

-  If  the  appropriation  provided  funds  to  complete  a  given 
project,  the  entire  amount  of  a  service  contract  may  be 
accrued  even  though  the  services  are  rendered  in  fiscal  years 
subsequent  to  the  fiscal  year  in  which  the  expenditure  is 
accrued. 

-  The  anticipated  cost  of  equipment  is  expensed  in  the  fiscal 
year  in  which  budgeted. 

-  Goods  ordered,  but  not  received  as  of  the  fiscal  year-end, 
may  be  accrued  if  the  purchase  order  was  issued  in  the  fiscal 
year  in  which  the  anticipated  expenditure  is  to  be  accrued. 


Dasis  of  Presentation 

The  financial  schedules  were  prepared  from  the  Statewide 
Budgeting  and  Accounting  System  (SBAS)  without  adjustments. 
Accounts  are  organized  on  the  basis  of  funds  according  to  state 
law.      The   following    fund   types  are  used   by   the  department: 

General   -    accounts     for    all     financial     resources    except     those 
required   to   be  accounted   for   in   another   fund. 

Special      Revenue  -     accounts      for     the     proceeds     of     specific 
revenue    sources    that    are    leqally     restricted    to    expenditures 
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for  specified  purposes.  Legislative  appropriation  authority  is 
required   in  order   to   spend   from   this   fund   type. 

Debt  Service  -  accounts  for  the  accumulation  of  resources  for 
and  the  payment  of  general  long-term  debt  principal  and 
interest. 

Capital  Projects  -  accounts  for  financial  resources  to  he  used 
for  the  acquisition  or  construction  of  major  capital  facilities, 
other  than  those  financed  by  proprietary  funds  or  trust 
funds. 

Enterprise  -  accounts  for  operations  that  are  financed  and 
operated  in  a  manner  similar  to  private  business  enterprises 
where  the  intent  of  the  legislature  is  that  costs  are  to  be 
financed  or  recovered  primarily  through  user  charges  or 
whenever  the  legislature  has  decided  that  periodic  determina- 
tion of  revenue  earned,  expenses  incurred,  or  net  income  is 
appropriate. 

Internal  Service  -  accounts  for  the  financing  of  goods  or 
services  provided  by  the  department  to  other  departments  or 
agencies  of  state  government  or  to  other  governmental  entities 
on  a  cost-reimbursed   basis. 

Pension  Trust  and  Agency  -  accounts  for  assets  held  by  the 
department  in  a  trustee  capacity  or  as  an  agent  for  individ- 
uals, private  organizations,  other  governments,  or  other 
funds.  A  legislative  appropriation  is  not  required  to  spend 
from   these   funds. 


2.      VACATION   AND   SICK    LEAVE 

Employees  at  the  department  accumulate  both  vacation'  and 
sick  leave.  Employees  are  paid  for  100  percent  of  unused  vacation 
and  25  percent  of  unused  sick  leave  credits  upon  termination. 
Accumulated  unpaid  liabilities  for  vacation  and  sick  leave  are  not 
reflected  in  the  financial  schedules  of  the  Department  of  Adminis- 
tration. Expenditures  for  termination  pay  currently  are  absorbed 
in  the  annual  operational  costs  of  the  department.  At  June  30, 
1985,  the  department  had  a  liability  of  $643,460  for  vacation  leave 
and   $282,754   for   sick   leave. 
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3.  PENSION    PLAN 

Fmployces  are  covered  hy  the  Montana  Public  Employees' 
Retirement  Division  (PERD).  The  department's  contribution  to  this 
plan  was  $197,068  in  fiscal  year  1983-81  and  $527,141  in  fiscal  year 
1984-85. 

4.  FIXED   ASSETS 

The  department  records  assets  on  the  state's  Property  and 
Accountability  Management  System.  The  department's  fixed  asset 
balances  at  July  1,  1983,  and  June  30,  1985,  and  the  net  changes 
in   these  balances  are  shown   below: 


Balance   at        Net    Change  Balance   at 

07/01/83  in   Balances  06/30/85 


Knterprise  Fund 

Equipment 

$ 

2,275 

$ 

5,412 

$ 

7,687 

Less  Accumulated  Depre- 

ciation 

-0- 

$ 

(321) 
5,091 

$ 

(321) 

Net  Fixed  Assets 

$ 

2,275 

7,366 

Internal  Service  Fund 

Equipment 

$  6 

272,143 

$11 

039,673 

$17 

311,816 

Less  Accumulated  Depre- 

ciation 

(2 

715,865) 

(3 

677,291) 

(6 

393,156) 

Net  Fixed  Assets 

$  3 

556,278 

$  7 

362,382 

$10 

918,660 

General    Fixed  Asset 
Account    Group 
Buildings    and   Other 

improvements  $17,854,641  $9,321,146  $27,175,787 

Land  2,472,821  (24,603)  2,448,218 

Construction    in    Progress  9,291,175  (7,103,061)  2,188,114 

Equipment  430,384  112,624  543,008 

Museum  74,000  -0-  74,000 

Total  $30,123,021  $2,306,106  $32,429,127 


5.      GENERAL   FUND    BALANCE 

The  General  Fund  is  a  Statewide  Fund.  Agencies  do  not  have 
a  separate  General  Fund  since  their  only  authority  is  to  pay 
obligations    from    the    Statewide    General    Fund    as    long    as    they    stay 
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within  their  appropriation  limits.  Thus,  on  an  agency  schedule, 
the  beginning  and  ending  fund  balance  will  always  be  zero  for  the 
General   Fund. 

G.      CONTINGENCIES 

The  state  has  a  self-insurance  plan  whereby  certain  reserves 
are  established  in  the  budget  for  each  fiscal  year  to  provide  for 
payment  of  liabilities  which  may  be  incurred.  An  actuarial  report, 
dated  September  28,  1984,  estimating  the  adequacy  of  Montana's 
Comprehensive  General  Liability  Self-Insurance  Plan  was  prepared 
by  a  public  accounting  firm.  The  report  estimated  that  the  state 
had  a  reserve  deficiency  of  $11.2  million  at  June  30,  1984.  This 
estimate  did  not  reflect  investment  income  earned  on  reserves. 
The  estimated  deficiency  discounted  to  present  value  at  an  assumed 
interest  rate  of  10  percent  would  be  approximately  $7.5  million. 
These  estimates  were  based  on  statutory  limits  of  $300,000  per 
claim  and  $1.0  million  per  occurrence  for  economic  and  noneconomic 
damages.  These  statutory  limits  were  declared  unconstitutional  by 
the  Montana   Supreme  Court  in  January   1986. 

The  need  for  the  reserve  increase  is  due  primarily  to  in- 
creased claim  reportings  and  higher  average  claim  costs.  Also, 
the  state's  liability  for  tort  damages  has  been  expanded  to  include 
noneconomic,  as  well  as  economic  damages,  thus  causing  an  addi- 
tional increase  in  claims  costs.  The  state  is  a  defendant  in  numer- 
ous lawsuits  involving  tort  claims  which  are  either  covered  under 
the  state's  self-insurance  plan  or  by  private  insurance.  With 
regard  to  the  pending  litigation,  it  is  the  opinion  of  the  Attorney 
General  and  the  Department  of  Administration  counsel  that  the 
level  of  coverage  and  reserves  are  adequate  and  that  such  pending 
litigation  will  not  be  finally  determined  so  as  to  result  individually 
or  in  the  aggregate  in  a  final  judgment  against  the  state  which 
would  materially  affect  its  financial  position.  Any  noncovered 
judgments  are  referred  to  the  Legislature  for  consideration  in 
establishing  the  next  biennial  budget.  Department  personnel  esti- 
mated    that    as    of     February  28,     1986,     there    are    292     cases     still 
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pending  and  the  state's  contingent  liability  is  approximately 
$20,458,000.  The  department  had  about  $9,994,000  of  assets 
available  to  pay   these  claims  at   February  28,    1986. 

7.  DIRECT   ENTRIES   TO    FUND    BALANCE 

The  direct  entries  to  fund  balance  are  primarily  prior  period 
adjustments  to  correct  fund  balance  for  accounting  errors  which 
occurred   in   prior  years. 

8.  PROPERTY    HELD    IN    TRUST 

Contractors  with  the  state  of  Montana  must  deposit  perfor- 
mance bonds  with  the  State  Treasurer,  in  accordance  with  sections 
18-1-301  to  303,  MCA.  The  State  Treasurer  was  custodian  of 
^ 178, 036  of  these  bonds  at  June   30,    1985. 

9.  BOND    PAYMENT    PROCEDURES 

During  fiscal  years  1982-83,  1983-84,  and  1984-85,  the  Gen- 
eral Fund  advanced  the  participants'  share  of  bond  payments  to 
the  Debt  Service  Fund.  When  the  participants  paid  the  Debt 
Service  Fund,  the  General  Fund  was  reimbursed.  The  depart- 
ment's method  of  accounting  for  these  transactions  was  not  consis- 
tent between   fiscal   years. 

In  fiscal  years  1982-83,  1983-84,  and  1984-85,  the  department 
recorded  a  transfer  out  of  the  General  Fund  and  a  transfer  in  to 
the  Debt  Service  Fund  to  record  the  cash  advance.  In  fiscal 
years  1982-83  and  1984-85,  the  department  abated  these  transfers 
when  the  General  Fund  was  reimbursed.  However,  in  fiscal  year 
1983-84,  the  department  recorded  the  General  Fund  reimbursement 
as  transfers  out  of  the  Debt  Service  Fund  and  transfers  in  to  the 
General    Fund. 
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AGENCY    RESPONSE 


DEPARTMENT  OF  ADMINISTRATION 

DIRECTOR'S  OFFICE 


TED  SCHWINDEN,  GOVERNOR 


MITCHELL  BUILDING 


STATE  OF  MONTANA' 


(406)  444  2032 


HELENA.   MONTANA  59620 


April    25,     1986 


rfociv/fq 


MONInNA  Ltli  \   i>IT0R 


Scott  Soacat 
Legislative  Auditor 
State  Capitol 
Helena,  MT    5  9620 

Dear  Scott: 

We  have  reviewed  the  recommendations  pertaining  to  the  Financial 
and  Compliance  Audit.   Our  responses  follow: 

Recommendation  #1 

We  recommend  the  Department  establish  written  procedures  for 
handling  claims. 

Response 

We  concur.  We  are  in  the  process  of  writing  procedures  for 
claims  filed  with  the  Department  for  investigation  and  evalua- 
tion. These  procedures  should  be  in  effect  by  September  1, 
1986.  It  is  difficult  to  have  set  procedures  for  claims  related 
to  lawsuits  filed  in  District  Court. 

Recommendation  #2 

We  recommend  the  Department  implement  policies  and  procedures  to: 

A.  Continue  to  monitor  unauthor i zed  use  of  Accounting 
Division's  document  input  code. 

B.  Document  reasons  for  and  agency  approval  of  corrections 
made  for  other  agencies. 


Response? 

A. 


We  concur.  As  noted  by  the  auditors,  the  Department 
implemented  a  procedure  in  January,  1985,  to  detect 
and  follow-up  on  documents  input  by  other  agencies 
with  the  Accounting  Division's  code.  This  procedure 
is  still  in  effect. 
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We  concur.  The  Accounting  Division  currently  documents 
reasons  for  and  agency  approval  of  corrections  made 
for  other  agencies  in  conjunction  with  preparing  the 
State's  annual  financial  statements. 


Recommendation  #3 

We  recommend  the  Department  seek  legislation  to  change  the 
inter-entity  loan  law  to  eliminate  conflicts  with  the  law 
requiring  the  State's  accounting  transactions  to  be  recorded  in 
accordance  with  generally  accepted  accounting  principles. 

Response 

We  concur.  The  Department  will  propose  legislation  regarding 
inter-entity  loans  in  the  upcoming  special  legislative  session. 

Recommendation  #4 

We  recommend  the  Department  establish  policies  and  procedures  to 
fully  implement  compliance  with  State  law  requiring  the  State's 
accounting  records  be  prepared  in  accordance  with  generally 
accepted  accounting  principles. 

Response 

We  concur.  New  or  revised  accounting  policies  addressing  each 
issue  noted  in  the  audit  report  will  be  distributed  prior  to 
fiscal  year  end  1986. 


Recommendation  #5 

We  recommend  that  the  Department  establish  controls  to  increase 
assurance  that  transfers  to  the  company  administering  State 
Group  Health  Insurance  claims  are  valid  reimbursements. 

Response : 

We  concur.  We  will  revise  the  annual  State  health  insurance 
audit    procedures    to: 

A.  Reconcile  a  sample  of  money  transfers  against  current 
claims  at  the  time  of  transfer  to  determine  if  the 
Department  has  been  advancing  its  administrative 
services  company  more  than  the  amount  necessary  to 
cover    current    claims. 

B.  Confirm  the  legitimacy  of  a  sample  of  benefit  payments 
with    the    State    employees. 


42 


C.  Require  that  the  audit  sample  be  drawn  from  a  defined 
universe  of  claims  that  equal  the  total  reimbursement 
for  the  audit  period. 

These  procedures  will  be  included  in  this  year's  (85-86)  audit 
and  in  subsequent  annual  audits.  The  preliminary  agreement  with 
the  contractor  performing  the  85-86  audit  is  currently  being 
renegotiated  to  include  these  items.  The  audit  will  begin  as 
soon  as  agreement  is  reached.  The  work  is  expected  to  be 
completed  within  three  months,  on  or  before  July  31,  1986. 

Recommendation  #6 

We  recommend  the  Department  record  annual  revenue  estimates  for 
all  major  revenue  sources  on  its  accounting  records. 

Response 

We  concur.   This  wil 1  bo  implemented  by  fiscal  year  end  1986. 

Recommendation  it  7 

We  recommend  the  Department  establish  procedures  to  ensure 
compliance  with  State  records  retention  laws. 

Response 

We  concur.  The  Department's  Centralized  Services  Division  will 
review  records  retention  schedules  on  a  biennial  basis  with  the 
Department's  divisions  to  ensure  that  they  are  complete  and 
current.   The  first  such  review  will  be  in  September,  1986. 


Recommendation  #8 

We  recommend  the  Department: 

A.  Recalculate  and  document  mail  and  messenger  rates  on  a 
regular  basis. 

B.  Establish  procedures  to  regularly  monitor  mail  and 
messenger  rates. 

C.  Apply  calculated  rates  for  mail  and  messenger  services 
to  all  State  agencies  on  an  equitable  basis. 
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Response 

A.  We  concur.  It  is  the  intent  of  the  General  Services 
Division  to  perform  biennial  mail  piece  counts  starting 
in  January  of  each  even  numbered  year.  With  the 
information  gathered  through  the  mail  counts  we  would 
be  able  to  submit  any  changes  in  our  rates  before  tin 
budgeting  process  begins  for  each  biennium. 

B.  We  concur.  Performing  biennial  studies  and  reviewing 
rate  changes  on  an  agency  by  agency  basis  whenever 
there  is  a  change  in  the  agency's  business  or  location 
would  accomplish  the  regular  monitoring  of  rates. 

C.  We  concur.  Upon  the  implementation  of  the  1986  Rate 
Study  results,  which  will  be  effective  July  1,  1986,  we 
believe  rates  will  be  equitable  and  justifiable. 

We  appreciate  the  opportunity  we  have  had  to  interact  with  your 
staff  on  these  issues. 


Sincerely . 


,  /J-  .-■<l'/,S  <rt 


Ellen  Feaver 
Director 
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